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M0 ta cong viéc

Thong tin chi tiét

Vi tri Cép trén truc tiép
Chuyén vién SEO Trudéng nhom
Phong ban Tinh chit cong viéc
SEO - IT Fulltime

Thoi gian 1am viéc Pia diém lam viéc

Gid hanh chinh 8h-17h15 tir thir hai dén

. \ . Ha Noi
thr 6 hang tuan va 1 ngay th 7 dau thang

Nhiém vu

Trién khai SEO cho cac website cta cong ty
Quan h¢ cong viéc
NoOi bo:
Béo cédo cong viéc cho Trudng phong
Bén ngoai:
Lam viéc, trao d6i voi khach hang
Mo ta cong viéc

e Dinh hudng chién lugc cho cac dy an ciia cong ty

e Panh gia chinh xac vi thé website va d6i tha, ddnh gia diém manh diém yéu ctia minh va
ddi thu

e Lén ké hoach seo téng thé va chi tiét cho cac dy an phu trach & tat ca cac mang technical,
onpage, offpage

e Giam sat va kiém soat chat luong trién khai céac cong viéc cia dy an, ddm bao hoan
thanh KPI ranking, traffic

e Phdi hop véi cac phong ban khac, hd tro xir Iy cc van dé phat sinh trong qua trinh trién
khai task

e Theo dai thir hang tir khoa, luong truy cap, backlink cua website, nhanh nhay nam bat
duogc cac van dé phat sinh va dua ra phuwong an xtr 1y kip thoi cho du an

e Cap nhat cac thong tin méi nhét vé thi truong, cong cu tim kiém, thuét toan cua Google
va céac dot update.

e Training, hudng dan cac ban nhéan vién trong cong viéc chi tiét va nang cao trinh do
chuyén mon

e Nghién ciru, thir nghiém va phat trién cac phuong thirc SEO an toan, hop 1y.
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Xur ly cac cong viéc khac khi ¢6 yéu cau tir Truong nhom;

Yéu cau

Tt nghi¢p Pai hoc chuyén nganh CNTT, TMDT, tin hoc tng dung;

D3 c¢6 kinh nghiém trién khai tryc tiép cac du 4n SEO (vui 1ong ghi rd két qua cia timg
du 4n d3 trién khai trong CV);

D3 6 kinh nghiém quan 1y nhiéu dy an thuong mai dién tir (t6i thiéu 2 nim)

D3 c6 kinh nghiém trién khai A/B testing va cac hinh thtic testing khac

Kha ning tu duy logic, k¥ ning xir Iy van d¢, ky nang quéan 1y thoi gian va quéan 1y chi
tiét tot

Hiéu va ndm duogc rd cac khai niém cua SEO; sit dung thanh thao céc cong cu kiém tra
backlink, cach cong cu, phan mém hd tro cho SEO; Google Analytic, Google Webmaster
tool, Ahrefs, SimilarWeb, Majestic va cac cong cu theo doi, danh gia khac (Rank
Tracker, Traffic4SEO, Advancedwebranking, Tableau...)

Co kinh nghiém lam vi¢c véi cac hé¢ théng quan tri ndi dung khéc nhau nhu: Joomla,
Drupal, Wordpress;

C6 kién thire vé HTML, CSS, Javascript, PHP;

Str dung excel thanh thao, k¥ ning xu 1y dit liéu t6t

Str dung tiéng Anh thanh thao, c6 kha ning 1am viéc v6i méi truong da qubc gia (lelts >
6.5)

Phic loi

Lwong ctmg: Tir 14 triéu/thang. 06 thang d4nh gia hiéu suét 1am viéc mot lan, tuong (mg
v6i ki review luong dua trén nang luc va hi¢u suét lam viéc;

Co hoi thing tién dya trén ning luc twong Gmg véi ting bac va ting luong twong xting;
Co hoi trién khai cac du an tham vong & nhiéu qubc gia, tiép xtic voi nhitng cong nghé
m&i nhét va hoc hoi tir nhitng déng nghiép gioi;

Pugc dio tao va trau doi khong chi kién thirc chuyén mén ma ca k¥ nang quan 1y nhém,
quéan 1y du an thong qua cac budi dio tao ndi bd chung do phong Pao tao to chirc hodc
cac budi dao tao ciia riéng phong ban;

Lam viéc tir thtr 2 t6i thir 6 va mot ngay thir 7 dau tién cua thang. Ngay thir 7 ndy duoc
goi la ngay Dai Viét. CBNV s€ lam viéc tai nha hoac tham gia cac hoat dong van hoa,
dao tao, hdi thao, talkshow, teambuilding,... tai van phong khi cong ty td chirc;

Thoi gian 1am viéc: Linh hoat - chi can dam bao 1am du trung binh 8 gio/ngdy va c6 mit
tai vin phong t6i thiéu trong khung gio tir 9h15 - 11h30, tir 13h30 - 16h30;

Cham cong béng nhan dién khuén mat;

Thu viée 2 thang, huong 85% mic lwong dugc offer. Sau 2 thang thir vi¢e dugc hudng
100% luong duogc offer va dugc dong bao hiém theo luat lao dong Viét Nam (BHXH,
BHYT, BHTN);

Thuéng tham nién, thudng lwong thang 13, thudng hiéu qua céng viée vao cudi nam;
Ngoai ra, thuong vao cac dip 1 khac trong nam (8/3; 30/4-1/5; 2/9...), sinh nhat; Chi phi
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cong doan tham hoi vao céac dip hiéu, hi, 6m dau;

e Ngay nghi phép theo quy dinh ctia nha nude va c6 thém mdt ngay nghi nguyén luong
vao thang sinh nhat;

e Kham stc khoe dinh ki 1 nam/lan (thuong vao gitra nam tai cac bénh vién 16n nhu Thu
ctic, Hong Ngoc);

e Du lich nghi mét két hop ky niém sinh nhat cong ty 1 nam/lan;

e Sau 1 nam lam viéc s€ duogc cép thé BH caa PVI dé hd tro chi phi khdm chira bénh, ndi
trl, ngoai tra tai mot $6 bénh vién trong danh séch lién két;

e Phu cép gui xe; ngoai ra phu cép dién thoai va di lai tuy thuoc vao mot s6 vi tri va cép
bac;

e Happy hour 1 thang/lan vao bita xé chiéu;

e Lam viéc trong moi truong tré trung, s6i dong, hién dai va da van hoa; Cac hoat dong
truyén thong, sy kién vao cac dip 18 dién ra thudng xuyén;

e Vin phong lam viéc dung tinh chat 1 cong ty cong nghé, tao cam himg lam viée cao,
sang tao. Van phong c6 du tién nghi: Pantry, tu lanh, 10 vi song, phong games, phong doc
sach, phong tap gym, phong vit sita, may massage, ...

Ban Giam doc: Nguwoi lap van ban:

(Ky, ghi ro ho tén) (Ky, ghi r6 ho tén)




