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QUY PINH
VE HOAT DPONG KHAO THI CUA TRUONG PAI HOC THUONG MAI

(Ban hanh kém theo OP s6 923 /0P - PHIM ngay 16 thang 08 ndm 2019 ciia Hiéu
truong Truong Bai hoc Thuong mai)

Chwong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi didu chinh, d6i twong ap dung

1. Vin ban ndy nhdm cu thé héa, thdng nhit cic ndi dung vé& hoat dong
khao thi ctia Truong Pai hoc Thuong mai. Bao gdm céc quy dinh vé chic ning,
nhiém vu, quyén han, trach nhi€m cua cic c& nhan, don vi tham gia cdng tac khao
thi va c4c hoat ddng cu thé lién quan dén dénh gia két qua hoc phén, tuvén sinh, thi

t6t nghiép trong Trudong Pai hoc Thuong mai.

2. Nhitng quy dinh trong vin ban nay dugc 4p dung ddi véi tit ca cong
chire, vién chire, gidng vién va ngudi hoc thudc thim quyén quan 1y cua Hiéu
trudng Truong Dai hoc Thuong mai vd nhing ngudi duge moi tham gia céc
hoat dong khao thi ctia Trudng.
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Pidu 2. Nguyén téc td chire hoat d6ng khao thi

1. Hoat dong khéo thi 1a cdng viéec chung cua Truong dudi sy diéu hanh cla
Hiéu truéng va Ban Gidm hiéu (BGH), véi dau méi 12 Phong Khao thi va Dam bio
chat lwong gido duc (KT&PBCLGD). Céc don vi va ca nhén trong Trirdng tham gia

thuc hién theo nhiém vu dugc phéan cong.

2. Céng chic, vién chite, gidng vién, ngudi hoe du didu kién dugc nha trudng
huy déng tham gia hoat ddng khao thi c¢d trach nhiém hoan thanh nhiém vu duoc giao.
Cac don vi trong Trudng cé trich nhiém tao didu kién thuén loi dé céc c4 nhan duoc
huy d¢ng tham gia hoat ddng nay hoan thanh nhiém vu.

3. Phéng KT&PBCLGD c6 trach nhiém td chtrc trién khai céc hoat dong
khdo thi ¢bi véi céc trinh d6, céc hé, cdc hinh thire dio tao theo dlng quy dinh;

dam bao t6 chirc déng b, chinh x4c va dling thoi han; kién quyét phong, chong
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va xur ly nghiém minh moi hién twong tiéu cuc, vi pham céc quy dinh trong

cong tac khéo thi cua Truong.

@Nhiém vu ctia Phong KT&DBCLGD trong hoat dong khéo thi

1. Soan théo va trinh Hiéu truéng phé duyét, ban hanh cac quy dinh, hudng

din vé cong tic khao thi trong Trudng.

2. Quan 1y ngn hang cu hoéi thi, dé thi két thic hec phin dang vin ban
va tép dit liéu may tinh (file di¥ liéu) cua cac abi tuong dao tao dai hoc, sau dai

hoc ctia Trudng.

3. Thyc hién tron, bdc tham, in, nhan ban dé thi két thuc hoc phén theo quy
trinh, lich trinh va c4c quy dinh v& hoat ddng khao thi ctia Trudng va thuc hién ché
d6 bao mat d8 thi theo quy dink ctia phép lLuat.

4. Giao d8 thi, gidy thi/phifu tra 16i tric nghiém va nhan bai thi v&i cén
b coi thi; 1am phéch, giao bai thi va don ddc céc bs phan lién quan chim diém,
trd bai thi theo quy dinh.

5. Nhap diém véo bang diém thi két thic hoc phin va l4p bang diém hoc
phin trén mang theo quy dinh. Quan 1y bang diém, bai thi két thic hoc phin cua

céc trinh dg, cac hé, cac hinh thire dao tao trong Trudng.

6. Lam dau moi to chirc cham bai thi trac nghiém khach quan trén gidy bang

phidn mém chuyén dung (néu cd).

7. Lam déu méi td chire chém lai bai thi hoc phin ctia hinh thirc thi tu Iuin,

thi trac nghiém két hop theo don dé€ nghi cua ngudi hoc.

8. Phoi hop véi Trung tam Cong nghé thong tin 12y dit liéu va in Bang diém
tot nghiép cho ngudi hoc theo quyét dinh tot nghiép cua nha Truong, xac nhan két

qué hoc tap ctia ngwoi hoc.

9. Tham gia cong téc tuvén sinh; tham gia cac Hoi dong tuyen sinh céc
trinh @9, céc hé, cac hinh thic dao tao cua Trwedng; Quan ly céng tac cham thi
va lam thu ky cham thi tuyén sinh dai hoc khéng chinh quy theo sy phén cdng

va diéu hanh cia Hi¢u truomg.
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10. T chirc hoat ddng dam bao tai liéu, van phong phéun cho cac dot tuyén sinh
va thi két thiic hoc phn céc trinh do, cac hé, cac hinh thire dao tao ciia Trirdng.

Chwong II

CAC QUY DINH CU THE

Hinh thtte thi két thic hoc phin

{_ Thi tw ludn 12 hinh thitc thi yéu chu ngudi hoc viét tra 161 cac céu hoi ra
gidy thi theo mAu nha trudng qui dinh théng nhit. Bai thi dugc chdm boi giang
vién dugc phén céng chim thi,

2. Thi tric nghiém khéch quan trén gidy 1 hinh thic thi yéu céu ngudi hoc
tra 161 cdc cu hoi theo phuong an diung bang cach dung bt chi t& vao 6 trén gidy
thi chuyén ding (Phiéu tra 181 tric nghiém). Bai thi dwgc chim trén may vi tinh
bing phim mém chuyén dung.

3. Thi tréc nghiém két hop (K&t hop gifta thi tu lugn va trdc nghiém khach
quan trén gidy) 12 hinh thtc thi yéu ciu ngudi hoc viét, chon tra 161 cac cau hoi ra
gidly thi theo miu nha trudng qui dinh théng nhét. Bai thi dwoc chim bdi gidng
vién dugc phén cong chém thi.

4. Thi vAn dap 14 hinh thic thi yéu cAu ngudi hoc chuén bi tra 1&i cac cdu
hoi theo d& thi va trinh bay, tra 161 true tiép véi giang vién chdm thi.

5. Thi tric nghiém trén mdy vi tinh 13 hinh thtc thi yéu cau ngudi hoc thao
téc tra 11 céc cau hoi trén may vi tinh. Bai thi dugc chim tw dong va hién thi trén
may vi tinh ngay sau khi sinh vién két thiic bai thi.

Hinh thirc thi cu thé do Hiéu trudng quyét dinh.
Pilu 5. Té chirc bién soan va quéan 1y st dung ngéan hang cdu héi thi, dé thi
va cdu héi on thi hoc phin

1. T4 chirc bién soan ngan hang cau hoi thi, dé thi két thiic hoe phin

Trudng bé mdén/Trudng hoc phén td chixc bién soan va chiu trach nhiém
v& ngan hang cdu hoi thi, d& thi két thic hoc phan theo nguyén the cac déi
tuong cung trinh dd, cung hoc mot hoc ph’én v61 cung sd tin chi thi st dung mot

ngan hang chung.




Céac hoc phén duoc td chire thi khéng 4p dung theo cdc hinh thirc sau
day, Khoa, B mon hodc Trudng hoc phin phai xay dung phwong 4n va dugc

Hiéu trudng phé duyét.

—_

Ca. }“hi tu ludn va thi tric nghiém két hop

i. S lwong cau hoi thi trong ngén hang céu hoi thi dugc quy dinh nhu sau:

+ Déi v6i hoc phin < 2TC: Gdm 2 nhém cau héi, mbi nhém c6 40 cau; Cau
triic thang diém quy dinh cau 1 cho 4 diém, cau 2 cho 6 diém.

+ Péi v6i hoc phan > 3TC: Gém tir 3 - 5 nhém cau hoi, mdi nhém co6 40
cau, Céu tric thang diém quy dinh céu I cho 3 diém, ciu 2 cho 3 diém, céu 3
cho 4 diém.

ii. Thi gian thi két thuc hoc phén:

+ Thi tu ludn: < 2TC: 75 phut, = 3TC: 90 phut.

+ Thi tric nghiém két hop: < 2TC: 60 phit, > 3TC: 75 phit

iii. Yéu cu ctia cdu hoi thi, dé thi:

Céc cu hoi thi trong cling nhém phai cing tinh chét, ddng déu vé do kho,
khéng tring nhau va twong thich véi thang diém; cac nhém cdu hoi thi phai khac nhau
vé tinh chit va trong pham vi toan bd kién thirc hoc phén. Cu thé:

+ Hoc phén 2TC: Nhém cau 1 gdm céc ndi dung 1y thuyét c6 minh hoa thuc
tién; nhom cau 2 gém cac ndi dung 1y thuyét két hop giai quyét tinh hudng thyc tién
hodc bai tip thuc hanh.

+ Hoc phdn 3TC: Nhém cau 1 g6m cac ndi dung Iy thuyét co ban c6 vi du
minh hoa; nhém céau 2 gém cac ndi dung 1y thuyét chuyén sau c6 minh hoa thue tién;
nhém cu 3 gbm céc ndi dung 1y thuyét két hop gidi quyét tinh hudng thuc tién hodc
bai tép thyc hanh.

Riéng @bi véi cac hoc phén ngoai ngt do tinh chét dic tht nén Khoa, B
mén/Trudng hoc phin dé xuit phuong 4n bién soan céu tric ngan hang cau hoi thi,

ngan hang dé thi, cau tric thang diém phu hop va trinh Hiéu trudng phé duyét.




Mbi dé thi dwoe ra sau qua trinh trn tw dong phai dam bao tinh hoan chinh,
chinh x4c, tinh tbng hop, tinh van dung (phan lién hé véi thuc tién theo dinh huéng
dam bao khong vugt qué 40% thang didm), tinh dng déu v& 45 khé gifta céc dé thi,
tinh twong thich véi s tin chi va thoi gian thi két thac hoc phan theo quy dinh.

MAu bién soan ngan hing cau héi thi theo hinh thirc thi fir luén va thi tric
nghiém két hop dugc quy dinh trong mau Ngén hang cau héi thi (Phu luc 1) dé
dam bao cho cong tac tron dé thi trén phin mém trén dé tu dong.

V&1 hoc ph‘ﬁn méi hodc giang day it, viéc bién soan ngan hang céu hoi thi co
thé it hon so véi quy dinh nhung dam bao yéu cdu sb lwong mdi nhém céu hai thi
khéng it hon 20 cau khéng tring trong pham vi kién thire thudc hoc phan.

( b;[ hi tréc nghiém khach quan trén gidy

i. S6 Iwong dé thi trong ngan hang dé thi dwoc quy dinh nhu sau:

Péi v6i hoc phin 1TC: 3 d8 thi gbe

Péi véi hoc phin 2TC: 4 @& thi gbe

P6i véi hoc phan >3TC: 5 d& thi ge

ii. Thoi gian thi két thic hoc phén:

Thoi gian thi két thic hoe phan: 60 phiit

iii. Yéu cu ctia dé thi:

MB&i @ thi trac nghiém khach quan trén gify (dé thi gbc) bao gdm 50 cau
hoéi dwoc chia thanh ba nhom: nhém thu nhét gom cac cau hoi sao cho nguoi
hoc ¢6 thé tra 161 duoc ma khong cén suy luén nhidu; nhém thir hai gom céc cu
hoi dodi hoi ngudi hoc phai tong hop kién thirc va suy ludn & mitc d6 nhét dinh

méi cé thé chon dwoc dap 4n ding, nhom thir ba gbdm cac ciu héi can dén su
tinh toan khi tra 101 (c&u hoi dinh lwong). DSi véi hoe phan khéng ddi hoi tinh
toan thi c6 thé thay céc cau hoi & nhém thir ba bang cac cau hoi khac c6 d6 kho
twong duong. Pam bao tAt ci cAc cau hoi trong cac b @& thi gbe khéng duge

trung nhau.
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MAu bién soan ngin hang dé thi tric nghiém khich quan dwoc quy dinh
trong mau Ngén hang dé thi tric nghiém khach quan trén gidy (Phu Iuc 2) & dam
béo cho cdng tac tron @@ thi trén phdn mém chuyén ding.

@Thi vhn dép

i. S lwgng @2 thi trong ngén hang @ thi dwoc quy dinh nhu sau:

S luong @ thi: 30-50 @8 thi/1 hoc phin

ii. Thoi gian thi két thic hoc phan:

Sau khi béc thim @& thi, ngudi hoc c6 thoi gian chudn bi t6i da 20 phit
trude khi tra 161 cac cau héi cla giang vién chdm thi.

iii. Yéu cau clia @€ thi:

MGi @ thi phai d&m bao tinh hoan chinh, chinh xac, tinh tong hop, tinh vén
dung (phén lién hé véi thuc tién theo dinh hudng ddm bao khéng vuot qué 40% thang
didm), tinh ddng déu v& d6 kho gifva céc d? thi, tinh twrong thich véi s6 tin chi va thai
gian thi k&t thiic hoc phan theo quy dinh.

@\Thi tréc nghiém trén may vi tinh

. S6 lwgng cdu héi thi trong ngan hang cau hai thi dugc quy dinh nhw sau:

S& luong ngén hang cdu hoi tir 250 - 500 cau hoéi khéng tring trong pham vi
toan bd kién thic thude hoc phan

Duoe chia thanh ba nhém: nhém thir nhit gdm céc ciu hdi sao cho sink
vién ¢4 thé tra 101 duoc ma khong cin suy ludn nhidu, nhom tht hai gdm cac cau
hoi doi hoi sinh vién phai tng hop kién thitc va suy ludn & mic do nhét dinh méi
c6 thé chon dwoc dap 4n ding, nhoém thi ba g(‘f)m cic cAu hoi cin dén su tinh todn
khi tré 161 (cdu hoi dinh lwong). Dbi véi hoc phan khong doi hoi tinh toan thi c6
thé thay cac cau hoi & nhém thi ba bing cac cau hoi khac c6 do kho twong duong.

Bugc bién soan theo miu ngan hang cau hoi thi tric nghiém may vi tinh
(Phu lyc 3).

ii. Thdi gian thi két thic hoc phén;

Thoi gian thi két thic hoc phan: 60 phit
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iii, Yéu cdu cta @8 thi:
M>bi @& thi gdm 50 ciu hdi dugc may tinh lya chon ngau nhién tir ngén hang
céu hoi theo cach thirc td hop cac cdu hoi gifta cdc nhém cu hoi trong ngén hang

theo quy dinh cua by mon.

2. T chirc quan 1y st dung ngén hang ciu hoi thi, cdu hoi 6n thi, dé thi

hoc phén

2. Trong vong 5 tudn dAu mdi nim hoc, Trudng bd mén/Trudng hoc phan
td chirc cho cac giang vién bd mén tham gia ra soat, hiéu chinh hodc loai bd
céc cau hoi thi, d& thi cii khéng con phd hop ddng thoi tién hanh bién soan bd
sung ciu hoi thi méi, d& thi méi (khong qua 30% sb luong cau héi thi, dé thi
cii) rdi téng hop 1am bién ban theo miu Thong béo dang ky thay ddi, chinh sira
ngan hang céu hoi thi, @& thi hoc phén timg nim hoc(Phyu luc 4) cho phong
KT&DBCLGD.

b. Trudng bd mén/Trudng hoc phan ho#c ngudi dugce uy quyén ban giac
bd ngén hang céu hoi thi, dé thi méi sau chinh stra cha céc hoc ph?m do bd moén
phu trach cho phong KT&DPBCLGD duéi 2 dang: ban in trén gifly A4 (Trudng bd
mdn/Trudng hoc phin ghi ngdy ndp, ky va ghi rd ho tén vao mit sau cla moi bd
ngan hang cau hoi thi, dé thi hoc phan) va file dién tir dinh dang “Ma BM_Tén hoc
phin_S tin chi_Trinh d5_Ngay giri.doc” theo dung quy dinh, ddm béo tinh thong
nhit v& ndi dung gita ban in véi file dién tor va tinh bao mét. Phong
KT&DBCLGD chi nhan b3 Gé thi khi ¢6 di ban in va file dién tir. Viée tiép nhan
ngan hang cau hai thi, dé thi hoc phin méi s& két thic vao cudi tudn thir 5 ké tr

khi bat ddu nam hoc.

Péi v6i hoc phan gidng lan dau, trwdc khi bat dau giéng day hoc phan,
Truéng bd mén/Trudng hoc phén hodc ngudi duoc uy quyén gui ngén hang cau
héi thi, dé thi cho Phong KT&PBCLGD theo quy dinb.

Trong moi trwdng hop, Trudng bd mén/Truéng hoc phan phai chiu trach

nhiém vé tinh hop phap, chinh xéc, cdp nhét, cong bing cua ngén hang céu hoi

thi, dé thi va dam bao yéu cau vé s6 lwgng va hinh thirc theo quy dinh.




¢. Truong bd mdn/Trwedng hoc phan chiu tréch nhiém bién soan ngan hang
céu hoi 6n thi cic hoc phén cho tat ca céc dbi twong ngudi hoc trong trudng va ndp
ban file dién tir vé phong KT&DBCLGD trong vong 5 tuén dAu cta nim hoc.

d. Phong KT&DBCLGD phu trach quan 1y, cdp nhat ngén hang céu hoi 6n
thi hoc phén cac bd mdn trén trang chit website cia Nha truong.

e. Trong vong 5 tudn ddu mdi hoc ky, cic don vi quéan 1y 16p hoc phén
(Phong Quan 1y dao tao, Khoa Tai chirc, Khoa Sau dai hoc, Khoa Do tao quc té)
chuyén cho Phong KT&PBCLGD lich thi dy kién, trong d6 co ) lwong sinh vién/
hoc vién du kién theo timg phong thi ctia mdi 16p hoc phén (sb luong sinh vién/ hoc
vién khéng vuot qua 120 ngudi/1 phong thi).

Dbi vé6i cac lich thi khéc, cac don vi quéan 1f 16p hoc phén s& chuyén lich thi
ddng thoi ca ban in va file dién tir cho Phong KT&DBCLGD cham nhit 07 ngay
1am viéc trude ngay 14y dé thi (theo quy dinh & Diéu 8).

f. Sau khi nhén dugc lich thi, Phong KT&PBCLGD td chirc lam dé thi
theo quy trinh sau.

- Phong KT&DBCLGD chiu trach nhi€ém ma héa va luu trit ngén hang ciu
héi thi, @& thi hoc phén theo ché d6 bao mat hién hanh.

- Tb chiic cong tac tron bd ngan hang dé thi cac hoc phﬁn tir file div liu
ngan hang céu hoi thi cdc bd mdn da ndp trén ph?m mém tron & tu dong cua
trudng.

- Cén ctt vao lich thi, phong KT&PBCLGD t chirc bbe thim ma dé thi cho
céc 16p hoc phin dam béo nguyén tic: cac phong thi ciia cde ddi twong thi ciing trinh
do, hoe cing mét hoc phén véi cling s6 tin chi, cling hinh thtc thi, dja béan thi, ca thi,
ngay thi, s& cé cac mi sé d& thi giéng nhau. S hrong ma d& thi theo quy dinh nhu
sau:

+Di véi cac hoc phan thi tw luan: < 10 SV/HV: 01 ma dé/ 1 phong thi;

>10 SV/HV: 02 ma d&/ 1 phong thi.

+D&i véi che hoe phén thi tric nghiém két hop: 03 ma &&/ 1 phong thi.




+ D51 v6i céc hoc phan thi tric nghiém khéch quan trén gidy: 05 ma dé/ 1

phong thi.

+ D1 véi cc hoc phin thi van dap: S6 dé thi dwoc sir dung cho 1 16p thi duoc
thwe hién theo quy dinh: S6 sinh vién/ hoc vién dur thi x 1,2,

- Tién hanh in bd @& thi gbc, trinh ky truéng phong KT&PBCLGD va hru
bién ban bbc thim ma dé thi.

- Thyc hién sao in, dong goi, niém phong bd d& thi cho timg phong thi ¢am
bao kip thoi, chinh xac, bao mat, dfiy dn sb luong theo quy dinh.

g. Cham nhét 05 ngay 1am viée trude ngay 14y d2 thi, cac don vi quan Iy 16p
hoc phén chuyén cho Phong KT&PBCLGD danh sich thi chinh thirc theo timg
phong thi (Phu luc 5 dén phy luc 9) cta cic 16p hoc phin @ tb chirc ghép danh
séch thi, diéu chinh du s lvong d& thi va niém phong; quén 1y bio mat dén khi

phat tii ¢ thi theo quy dinh.

Pidu 6. T4 chirc bién soan va quan Iy sit dung ngin hang dé thi tuyén

sinh va tt nghiép

1. Bbi voi thi tuyén sinh sau dai hoc, 4p dung theo qui dinh dao tao
trinh d¢ thac sy, tién sy cua B Gido duc & Pao tao va Qui dinh tuyén sinh

sau dai hoc cua Truong.

2. D61 voi thi tuyén sinh, tdt nghiép dai hoc hé vira lam vira hoc va céc hé
dao tao phi chinh quy khéc, can ct lich thi do Truong ban hanh vao dau nim hoc,
ddng chi Pho Hiéu trudng duoc Hiéu trudng ly quyén chiu trach nhiém t& chirc

bién soan va quan ly st dung ngén hang dé thi theo quy trinh sau.

a. Cdn cir yéu ciu bién soan ngdn hang dé thi, yéu cadu Trudng bd
mon/Truéng hoc phin cdé mdn thi cir nguoi dd pham chat, ning luc va kinh
nghiém dé ra dé thi; sau dé Truéng bd moén/Trudng hoc phan chiu trach nhiém

bién tép thanh ngdn hang @é thi cia mdn thi.

b. M3i @ thi tuyén sinh/tdt nghiép bao gbm dé thi theo khung quy dinh,

kém dap an chi tiét ¢én 0,25 diém va ddm bdo tinh hop phdp, chinh xdc vé ndi



dung, sy twong ddng gitra cac dé thi, phit hop véi chwong trinh mén hoc, dé
cuong on thi, d6i tuong thi.

c. Thoi han hoan thanh viée bién soan ngan hang d2 thi cia céc mdn thi cho
tht ca céc dbi twong thi 1 trude ngay 20/12 hang nam. Hi¢u trudng ky duyét thong
qua ngan hang dé thi dé sir dung trong ném ké hoach tiép theo.

d. Quy trinh bdc thim, nhin ban v& quan 1y bao mit d thi cho timg dot
thi theo quy dinh sau:

- Hoi ddng thi (tuyén sinh, t6t nghiép) theo quyét dinh thanh 1ap cua Hidu
trudng c6 trach nhiém tiép nhin danh séch thi sinh du thi du didu kién tuyén sinh
ho#c thi tét nghiép theo quy dinh, 14p danh sich phong thi/mén thi; 1ap va chuyén
Phiéu yéu cu G2 thi cho Ban @ thi chim nhit 07 ngay lam viéc trude ngdy bat
dau dot thi.

- Ban d¢ thi thuc hién bdc thim d& thi trong ngin hang dé thi dé chon ngiu
nhidu 01 @@ thi chinh thitc, 01 @& thi dy bi; 14p bién ban bdc thim d? thi; nhan ban ¢
thi chinh thite, ldm i ¢ thi theo timg mén thi cho timg phong thi, niém phong va
thyue hién cc cong viée bio mat dé thi theo quy dinh.

e. Cudi nim cdng tic, ddng chi Pho Hidu trrong duoc Hiéu trudng Gy quyén
1ap béo céo thyc hién va dénh gia chit luong dé thi 1am co so dé t chirc bién scan
ngan hang @2 thi cho nim ké hoach tiép theo va trinh Hiéu trudng phé duyét.

Diéu 7. Xét difu kifn duw thi, bd trf phidng thi va o cdn bd coi thi két
thiic hoc phin

1. Xét didu kién du thi két thic hoc phin

a. Dao tao dai hoc.

Ngudi hoc khong @i diéu kién dy thi két thiic hoc phin rong céc trudng

hop sau:
- B1 0 diém chuyén can véi hoc phin Ly thuyt va thuc hanh,

- Bi 0 diém ddi méi phwong phép véi hoc phin Ly thuyét va thyce hanh.
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- Bj 0 diém chuyén can va 0 diém d8i méi phuong phap véi hoc phin
thuc hanh.

- Khéng ndp hoc phi ddy du va dtng thoi gian quy dinh ctia Trudng ma

khéng c6 1y do chinh dang.
b. Pao tao sau dai hoc.
Ngudi hoc khéng di diéu kién dur thi két thic hoc phén trong céc trudng hop sau:
- Ving miit trén 40% s6 tiét quy dinh ctia hoc phin
- Bi 0 diém kiém tra thuomg xuyén.

- Khong nép hoc phi ddy du va ding thei gian quy dinh cua Trudng ma
khoéng c6 1y do chinh dang.

c. Giang vién phu trach 16p hoc phan cong bé didu kién hoc tap dur thi két
thiic hoc phin trude 16p hoc phan hodc 16p thao lusn & tiét cudi cung, ndp diu

kién hoc tdp du thi cho Trudng bd mdn/Trudng hoc phén ky x4&c nhén.

d. Sau khi két thiic hoc phan, Trudng bd mon/Trudng hoc phén hoic ngudi
duge uy quyén nop didu kién hoc tap du thi két thtc hoc phﬁn cua lép hoc ph?m
vao ngdy lam viée tiép theo cho Phong Quén 1y dao tao (ddi v6i dai hoc chinh quy)

va cho dom vi quan 1y 16p hoc phan (d6i véi cac trinh d8, hé dao tao khac).
D01 voi cée 16p ¢ ngoai Truong, thoi gian ndp diéu kién hoc tap du thi két

thiic hoc phin vao ngay lam vie tiép theo sau khi gidng vién di gidng vé dén trurdng.

e. Phong K¢ hoach tai chinh/don vi quan ly 16p hoc phén phdi hop véi
Trung tdm Cdng ngh¢ thong tin 1ap danh sdch sinh vién du dieu kién hoc phi trén

mang ch&m nhat 10 ngay lam viéc truée mdi ky thi.

f. Truéde ca thi, néu nguoi hoc khong du diéu kién thi do chua ndp hoc phi
xuat trinh gidy xdc nhan ndp hoc phi do Phong Ké hoach tai chinh cap thi duoc
phép vao thi, cdn b coi thi thu gidy x4c nhan (Ban sao) . Truwdng hop ¢d bién lai
khéc thi ngudi hoc phdi lam cam doan ¢6 day du chir ky ctia ngudi hoc va cdn bo
col thi. Sau ca thi, cin b6 coi thi ndp gidy xé4c nhan nép hoc phi va ban cam doan

cung bai thi cho Phong KT&DPBCLGD. Phong KT&DPBCLGD théng béo cho
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Phong Ké hoach tai chinh va don vi quén 1j 16p hoc phén dé kiém tra va xéa didu

kién hoc phi cho nhitng sinh vién nay trong danh sach dy thi.
2. Bé tri phong thi

Phong Quén 1y dao tao bd tri phong thi két thic hoc phan dai hoc chinh
quy; cac don vi quan 1y 16p hoc phén, Phong Quan tri va céc 6i tac ngoai Truomg

b6 tri phong thi két thiic hoc phin cho dbi twong khac theo quy dinh.

3. Cir can bd coi thi

a. S6 CBCT/1 phong thi. -
o o Fosy o LCY
i - Phong thi duéi 70 SV: 02 CBCT 5700 5’@9‘3( 1
A S J . l' AN
- Phong thi tir 70 dén 120 SV: 03 CBCT | ¢ 440

- Déi vdi thi vAn dép: mdi phong thi van dé
b. Co chu, thanh phén CBCT.
- Khéng phén céng gidng vién coi thi 16p hoc phan do minh gidng day.

- Dbi véi céc phong thi tr ludn. thi tr ludn két hop trdc nghiém, thi tric
g thi tr luéin, thi tw ludn ket hop trdc nghiém, thi trac

nghiém khach quan trén gidy cta dai hoc chinh quy: b mén phu trach hoc phén ctr
CBCT 14 giang vién b¢ mdn; trudng hop thiéu CBCT, dé nghi khoa quan 1y huy
ddng céc bd mon true thude khac hd tro. Néu khoa khong dap ung duge yéu cau vé
CBCT, bd mén giri d& nghi bing vin ban (cé xac nhan cla Trudng khoa) truedce
ngdy thi tr 2-3 ngdy ¢én Phong KT&PBCLGD d& huy ddng cac don vi trong
Trudng hé tro.

- D6:i véi cdc phong thi tréc nghiém khéch quan trén may tinh cna dai hoe

chinh quy: b mén phu trach hoc phan/Phong KT&ﬁMCBCTI; Trung
tam Cong nghé théng tin cit CBCT2, trudng hop thiéu CBCT2, Trung tam Cong
nghé théng tin gii dé nghi bﬁng vin ban trudc ngay thi tir 2-3 ngay dén Phong
KT&PBCLGD d¢é huy déng cac don vi trong Trudong hd tro nhung dam bao
nguyén tic: cir 2 phong thi ¢6 1 cén by CNTT va 1 can b du trit phu trach

chung vé céng nghé théng tin cho tat ca cdc phéng thi.
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- Dbi véi cac 16p hé vira lam vira hoc tai Trudng: bd mén phu trach hoc
phan cir CBCT1 va CBCT3 (néu c6), don vi quan 1y 16p hoc phén ctir CBCT2.

- Déi v6i cac 16p hé vira 1am vira hoc ngoai Trwdng: Giang vién dang gidng
day/chuyén vién di cOng tac tai dia ban trong thoi gian co lich thi 1a CBCT1, don
vi d6i tac cir CBCT2 va CBCT3 (néu co).

- Dbi v6i cac 16p Cao hoc, NCS: Trudémg bd mén/hoc phén et EBETL,
Khoa Sau dai hoc cir CBCT2. Truong hop thiéu CBCT2, Khoa Sau dai hoc giri dé
nghi bang vin ban trudc ngdy thi tir 2-3 ngay dén Phong KT&DBCLGD dé huy
ddng cé4c don vi trong Trudng hé tro.
@; QGiao nhén dé thi, coi thi va giao nhén bai thi két thic hoc phin

.
——

1. Giao nhan 3 thi

a. Viéc giao nhén dé thi, gidy thi, danh séch du thi dwoc thuc hién tai phong
KT&DBCLGD. Khi nhan d& thi, Tredéng bd mén/Trudéng hoc phén hodc ngudi
dugc Uy quyén phai kidm tra d6i chiéu ki tén hoc phan b chic thi, 16p thi, s
lwong dé thi dugc ghi trén bi dung @2 thi so v6i danh sach dur thi, ké hoach thi va
k¥ nhan ghi rd ho tén trén sb giao nhan dé thi tai phong. Sau d6 s€ ban giao cho
CBCT! chiu trach nhiém quin 1y bio mat va thuc hidn nhidm vu coi thi két thic

hoc phan theo quy dinh.

b. D61 voi cac 10p thi tai trwdng, d€ thi va danh sich du thi dugce ban giao

tnrdc ngay thi két thiic hoc phdn tr 01 - 02 ngay lam viéc.

c. P61 v6i céc 16p dia ban ngoai Trudng, dé thi va danh sach du thi duge ban
glao trudc ngay gidng vién/ chuyén vién di cbng téc dia ban kiém lam nhiém vu
cua CBCTI1t: 01 - 02 ngay lam viée.

2. Coi thi

a. Khi dén gi¢ thi, CBCT1 goi tén ngudi hoc vao phong thi thee danh sach
thi (ho&c theo s6 bdo danh néu la thi theo hinh thirc trdc nghiém khach quan);
CBCTZ va CBCT3 (néu c6) kiém tra thé ngudi hoc , kiém tra cic vat dung duoc
phép mang vdo phong thi, hudéng din ngudi hoc ngdi ding chd quy dinh, tuyét

@41 khdng dé tinh trang ngudi hoc thi hd, thi kém. Trudng hop dic biét khdng cd
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The hoc vién/Thé sinh vién, ngudi hoc viét gidy cam doan c6 xéc nhan cla ngudi
co lién quan nhu: Giang vién, Ban cén sy 1p, cén bd quén 1y ngudi hoc, .... biét
chinh x4c ngudi hoc thi duge vao thi. Ngudi xdc nhan chiu trach nhiém tinh

chinh théng tin d x4c nhén.

Ngudi hoc mang vao phong thi moi tai lidu va vat dung di bi cAm theo quy

ché tuyén sinh hién hanh déu bj x& 1y dinh chi thi.

b. CBCT thi khéng tu ¥ cho phép ngudi hoe khéng di diéu kién duge du thi
va ghi thém tén ngudi hoc véo danh séch thi, trir truong hop cé quyét dinh bing
vin ban hoic ¥ kién truc tiép cua Truong (Phd) Phong Quan 1y dao tao/don vi
quan 1y 16p hoc phan, sau khi d3 trao ddi thong nhét véi Truong (Pho) Phong
KT&BBCLGD vé viée bd sung danh sach thi.

c. CBCT nhic nhé ngudi hor: nhitng diéu can thiét v& ky luat phong thi,
huéng din ghi md s6 @& thi va dién ¢u ce muc cin thiét vao gifly thi/phidu tra 141
tric nghiém truée khi lam bai, huéng dan cach lam bai thi tric nghiém khéch quan.
Sinh vién chi dugc phép lam bai thi trén gidy thi/phiéu tra 161 tric nghidm theo quy
dinh théng nhit cla Truong. Hai CBCT phai ky va ghi 18 ho tén vio 3t ca céc tor

olay thi/phiéu tra 101 tréc nghi¢m cua ngudi hoc theo quy dinh.

d. Sau khi én dinh phdng thi, CBCT yéu c2u mot ngudi hoe kiém tra cOng
khai trude phdng thi cd mér trwde va mit sau con nguyén déu nidm phong cia tii
dé thi; sau d6 CBCT1 béc i dé thi va phat dé thi theo nguyén tic: phat lin luot tr
rén xubng dudi tap d2 thi (khdng x40 irdn) cho ngudi hoc theo hidng ngzang, iidn

tue tr wén xubng dudi phong thi, d¢ dam bao yéu cau mot ngudi hoc khéng tring

U~1‘

1
3 A

ma sO d¢ thi v&i hai ngudi hoc lién ké bén trdi va bén phai. Sau khi phé: dé thi,

CBCT ki€m tra ngudi hoc ghi ma s6 dé thi vao gidy thi trude khi 1am bai.

e. Trong git 1am bai, cdc CBCT c¢ nhiém vu phdi hop kigm soat todn bd
phéng thi, khdng lam viéc riéng, khdng tip trung néi chuyén, khong ding zin

ngwol hoc Khi ho 1am bai. Khi ngudi hoc hdi didu gi, CBCT chi dage tra 164

1

hai trong pham vi quy dinh. Néu phat hién ra sai s6t tro ong d¢€ thi, cac

k
CBCT phai théng bio ugay v&i Tredng bd médn/trudng hoc p

n4n va Truong

(Ph¢) phong KTE&DBCLDGD dé xir 1y kip théi, sau d6 1dp bién ban vE sai sét,



cach xur Iy va cung ky vao bién ban. CBCT khoéng duoc tu ¥ sita chita, thém bot
vao @& thi. Bién ban vé& sai s6t trong d& thi phai bo véo tai d& thi va ndp cho
Phong KT&PBCLGD cung voi thi bai thi.

f. Néu ¢6 ngudi hoc vi pham ky luét thi thi CBCT phai 14p bién béan xir 1y
theo dling quy dinh ciia Quy ché tuyén sinh hién hanh.

g. Nguoi hoc ndp bai trudce 2/3 thoi gian quy dinh hodc bi dinh chi thi phai
ndp lai dé thi, gidy thi/phiéu tra 181 tric nghiém, gidy nhép (ndu c6) truée khi roi
khdi phong thi.

h. Khi hét gio 1am bai phai yéu cdu ngudi hoe ngimg lam bai va thu bai cua tit
ca cac ngudi hoc , ké ca nguoi hoc di bi thi hanh ky luat. CBCT2 va CBCT3 (néu
c6) duy tri trit tw va ky ludt phong thi, CBCT1 goi tén timg ngudi hoc 1én dé thu bai
thi. Khi nhén bai thi ciia ngudi hoc phai dém du sb bai, sé t& gidy thi, yéu cdu nguoi
hoc tr ghi ding s6 to, ma dé thi va ky tén vao danh séch thi. Khi ndo thu xong toan bd
bai thi m&i cho phép nguoéi hoc rdi khéi phong thi. CBCT cé trach nhiém gift gin

danh sach thi sach s€&, nguyén ven va cd da chit ky ctia ngudi hoe da ndp bai.
3. Giao nhén bai thi

a. CBCT1 chu trl thuc hién cdc cong viéc sau: (1) kiém tra, kiém ké céc
bai thi theo danh sach ky nhan ndp bai thi; (2) sip xép bai thi theo sé thu tu
trong danh sich (d6i véi thi trdc nghiém khich quan thi phifu tra 1&i trc
nghiém duoc xép theo thtr tr sé béo danh) tir nho dén 16n, tir trén xuéng dudi;
(3) x 1y kip thoi nhitng sai sét phét sinh; (4) dién day du céc théng tin theo yéu
cau trong danh s4ch thi, tai bai thi va 13p bién ban trong trudng hop phat sinh
sai sot; tit ca CBCT cung k¥ va ghi rd ho tén vao danh sach thi (5) cho toan bd
bai thi da kiém ke, cac bién ban xur 1y ky luat ngudi hoc (néu ¢6), danh sach thi
vao thi bai thi, va cho dé thi (dy tri¥), bién ban v& nhiing vAn @& phat sinh (néu
c6) vao thi ¢ thi; (6) niém phong ti bai thi ¢6 ddy du chit ky cna cac CBCT;
(7) bdo quan dén khi ndp thi bai thi, tai @& thi cho Phong KT&DBCLGD.

b. CBCT ndp thi bai thi, thi @ thi ngay sau khi két thic ca thi cho
Phong KT&DBCLGD.

b
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Giang vién/chuyén vién 1a CBCT1 coi thi tai dia ban ngoai Trudng chiu
trach nhiém quan 1y tai bai thi d& dwoc niém phong, tii dé thi va ndp cho Phong
KT&DBCLGD véo ngay lam viée tiép sau ngay quay vé Trudng cong tac.

Trong trudng hop c6 1y do dic biét ma CBCT khéng truc tiép ndp bai thi
cho Phong KT&DPBCLGD duge thi Tredng bd mén/Truéng hoc phén chiu trich

nhiém cr ngudi ndp thay.

c. Viéc giao nhén thi bai thi, t0i d2 thi cua CBCT véi Phong KT&DBCLGD
dwoc thuc hién theo quy trinh sau.

i. Chuyén vién Phong KT&DBCLGD kiém tra céc théng tin trén thi @& thi,
thi bai thi; md niém phong tai bai thi, kiém dém s6 bai thi, sb to gidy thi; kiém tra
viée ghi du céc thong tin ghi trong bai thi, danh sach thi, ddi chiéu véi sb bai, sb to&
gidy thi 44 kidm dém va ghi vao sé giao nhan bai thi.

ii. Ngudi ndp bai thi ky x4c nhan vao sd giao nhin bai thi cia Phong
KT&DBCLGD, chuyén vién Phong KT&PBCLGD ky x4c nhén vao sb ndp bai thi
ctia bd mon (néu co).

iii. Truomg hop co sai 1éch vé sé bai thi, sb t& gidy thi giita thuc t& véi thong
tin d3 ghi trong danh sach thi, thiéu chit ky ciia CBCT, thiéu chit ky cia sinh vién
khi ndp bai, thi chuyén vién Phong KT&DPBCLGD va ngudi ndp bai thi cung nhau

b sung hodc l&p bién ban vé nhitng thiéu sét do.
Piéu 9. T6 chire coi thi tuyén sinh, tot nghiép

Ap dung theo Quy ché tuyén sinh dai hoc, cao éang chinh quy; Quy che
tuyén sinh dao tao trinh do thac si, tién si hién hanh cia B Gido duc va Bao
tao va Quy dinh cua Trudng.

\

Di€u 10. TG chidc cham thi ket thic hoc phan va lap béng diém hoc phéan
1. D61 véi cée 16p hoc phan thi ty ludn, thi ty ludn két hop trac nghiém

a. Truong bd moén/Trudéng hoc phén t6 chuc viéc nhdp diém thanh phan
(gbm: diém chuyén can, diém thuc hanh), va chuvén 1én mang ctia Trudng troag

vong 5 ngay lam vige ké tir ngay két thic hoc phén.
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b. Chuyén vién Phong KT&PBCLGD lam phach bai thi, giit lai Bién ban
xir 1y ky lut thi, tai liéu vi pham (néu c¢6), Danh sach va két qua thi két thichoc
phén; cho bai thi d& d4n phach, dé thi vao thi chdm thi va niém phong. Cham

nhét 03 ngdy lam viéc ké tr ngdy CBCT ndp thi bai thi_cho Phong

KT&DBCLGD, Trudng b mdn/Truéng hoc phin hodc ngudi dwoc uy quyén
phai ¢én Phong KT&PBCLGD nhan thi chim thi d3 dan phéach.

Ngudi nhan mé niém phong tii chdm thi, kiém dém s bai, sb to gidy thi,
dé thiDbi chiéu néu phu hop véicac théng tin ghi trongsd giao nhan ctia Phong
KT&DBCLGD, thi k¥ nhén va niém phong tii chim thi truéc khi mang vé bo
mén. Trudng hop cé sai léch théng tin gifta tii chdm thi véi sb giao nhén, thi
ngudi nhan kiém dém lai va yéu cau chuyén vién Phong KT&PBCLGD chinh sira

lai cho ding. .

c. Truémg bd mén/Trudng hoc phin chi dao chdm bai thi két thic hoc

phan nhur sau.

i. Lam d4p 4n va thang diém ch&m thi 18 ring v chi tiét theo tirng dé thi

trong tu1 cham thi.

- Ctr hai cén bo chdm thi chdm ddc 1ap cac bai thi theo dap an va thang diém
chim ctia b mén (trir bai dinh chi thi) bing hai thit muc khac nhau trén bai thi.
Chém diém timg ¥ trén bai thi, cic ¥ nhd dwoc chdm diém 1é dén 0,25 didm (Véi
bai thi tw Iudn két hop tric nghiém, cdc ¥ nho c6 thé chdm diém 1é dén 0,10 diém).
Cong diém toan bai thi vao 8 Gui dinh trén bai thi, khong chdm bai bi dinh chi thi.

- Néu gifra hai lan chim chénh léch tr 1 diém tro xubng thi hai can bd
cham thi chim thao lufn, théng nhét va ghi diém toan bai, ky vao bai thi; néu
chénh léch trén | diém thi Trudng b6 mén/Trudng hoc phin ¢6 tréch nhiém
chdm 1an 3 (treong hop Trudng bd mén/Trudng hoc phin 13 can bd chim thi thi
cu nguoi khac chim 14n 3 hodc t chirc chidm tap thé) bang mdt mau muc khéac
trén bai thi. Néu hai trong ba lan chim co diém gidng nhau thi liy diém do6 lam
diém chinh thic, néu ba lan chdm khac nhau thi diém bai thi 12 diém binh quan
clia ba lan cham. Trudng b moén/Trudng hoc phin phai xem xét ky va clng 2

can bd cham thi ky xac nhén diém d6i véi bai thi c6 ba ngudi cham.
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- Viée c_hém thi phai dam bao yéu ciu chinh xac, khich quan, céng bang
va trén co s& déap 4n va thang diém chdm duoc lap. Diém toan bai thi duge lam
tron &n 1 chit s6 thap phén.

ii. Sau khi chdm, ndp ti chim thi cho Phong KT&DBCLGD theo quy trinh sau.

- Truémg b6 mén/Trudng hoc phin hoic ngudi dugc ity quyén ndp tii chdm

thidd nigm phongvdicéc bai thi con nguyén phéch, dé thi, ddp &n va thang diém

chim cho Phong KT&DBCLGD, ¢hém nhét 07 ngdy lam viéc ké tir ngay nhan tui

bai thi vé& chdm theo quy dinh.

- Chuyén vién Phong KT&PBCLGD kiém tra va chi nhén tii bai thi khi bd
moén di nhip diém chuyén can, diém thuc hanh theo qui dinh, d chuyén lén mang
va duge xé4c nhan; sau d6 mé niém phong tii chdm thi, kiém dém sb bai, s6 to gidy
thi, tinh nguyén ven ctia phach bai thi, cac thng tin trén bai thi...

- Nguoi nop tai cham thi ky x4c nhén vao sé giao nhén bai thi cia
Phong KT&DPBCLGD, chuyén vién Phong KT&BPBCLGD ky nhan bai vao sb
ndp bai thi cia bd moén (néu co).

ii. Truéng (Phé) Phong KT&DBCLGD phan céng va chi dao hai chuyén
vién nhap diém thi két thic hoc phén vao c¢6t “Piém thi” va ghi ho tén hai can
b6 chim thi vao Danh sich va két qua thi két thuc hoc phin; chuyén diém thi

két thic hoc phan 1én mang dé hozn tit Béng diém hoc phin chim nhat 05 ngay

lam viécsau khi nhén i chdm thi.

Trudng hop sinh vién vi pham ky Iujt thi (khién trach, cinh céo), Trudng
(pho) phong KT&PBCLGD cin cit theo Bién ban xtur 1y ky luat ¢é trlr diém theo
qui dinh, sau d6 sua diém thi, ghi hinh thirc ky lut vao c6t “Ghi cht” va ky xédc

nhan bén canh (trong Danh sdch va két qua thi két thiic hoe phan).
2. Béi véi céc hoc phan thi tric nghiém khach quan

a. Truong by moén/Trudng hoc phan t0 chirc viéc nhép diém thanh phan
(g0ém: di€ém chuyén can, diém thuc hanh), va chuyén 1én mang cia Trudng trong

vong 5 ngdy lam viéc ké tir ngay két thiic hoe phin.
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b. Phong KT&PDBCLGD 1am dau mdi chdm thi bang phdn mém chuyén ding,
1ap Bang két qué thi theo 16p hoc phén, ddng thoi chuyén diém thi 1én Server .

c. Phong KT & DBCLGD hon tit Bang diém hoc phan chém nhét 03 ngay

1am viécsau khi nhan két qua thi.

3. Pbi v6i cac hoc phin thi trén may vi tinh
a. Trudng bd moén/Truéng hoc phin té chitc viéc nhép diém thanh phéin
(gdm: diém chuyén cén, diém thuc hanh), va chuyén 1én mang cia Trudng trong

vong 5 ngay lam viée ké tir ngay két thiic hoc phan.

b. Két qua thi hoc phén trén may tinh (Phu luc 10) duoc 18p ty dong sau khi

sinh vién két thiic 1am bai, c6 ddy dd ho tén, chit ky cta sinh vién va CBCT.

c. Trong vong 3 ngay lam viéc sau ngay thi, Trung tdm Cong ngh¢ thong tin
chuyén diém thi 1&n Server va chuyén Két qua thi hoc phin trén may cho Phong

KT&DBCLGD.

d. Phong KT & DBCLGD hoan tat Bang diém hoc phin chim nhét 05 ngay

lam viéc sau khi nhan ket qua thi trén may tir Trung tdm Céng nghé thong tin.

4. P01 v&i céc hoc phén thi van ddp

a. Truong bd moén/Trirdng hoc phéan td chtrc viéc nhdp diém thanh phéan
(gdm: di€m chuyén cin, diém thyc hanh), va chuyén 1én mang cia Trudng trong
vong 5 ngay 1am viéc ké tir ngay két thiic hoc phan.

b. Bd mén ctr can bd chém thi theo nguyén tac: Mdi ban thi bd tri 2
giang vién hoi thi.

¢. Sau khi ket thuc timg buoi thi, cdc gidng vién cing ban chim thi trao ddi
dé thong nhat diém thi cia timg sinh vién va ndp Danh sach va két qua thi (Phu luc
&) da co6 day du diém cua timg sinh vién va chit ky cua cn bd chim thi, Trréng bd
mon/Triréng hoc phan cho Phong KT&PBCLGD.

d. Phong KT & BDBCLGD chuyén diém thi két thic hoc phin 1én mang

dé hoan tat Bang diém hoc phan chim nhat 05 ngay lam viéc sau khi nhan két

qua thi van dép tir bd mon.
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5. Dbi véi cac hoc phﬁn thuc hanh

a. Truéng b mén/Truéng hoc phén t6 chirc chdm diém cac bai thuc hanh,

sau d6 1ap Két qua chdm bai thuc hanh (Phu lycl1)va Bang diém hoc phin.

b. Chim nhét 10 ngdy 1am viéc sau khi két thiic chdm diém bai thyc hanh
cudi clng, Trudng bd mdn/Trudng hoc phin hoic ngudi duge iy quyén phai nop
cho Phong KT&DBCLGD ban gbc va ban photo bang diém theo quy dinh.

6. D61 v6i bao cdo thuc té, dé tai nghién ciru khoa hoc, ti€u ludn tdng quan

de tai ludn an tién s ciia hoc vién cao hoc va nghién ctru sinh.

a. Khoa Sau dai hoc 1ap danh sach phén cong gido vién chim trinh Ban Giim
hiéu phé duyét, chuyén va thu phiéu chim diém cia c4n by chim thi, ddng thei
chuyén phiéu chdm diém vé& Phong KT&DBCLGD @ nhap diém trén phin mém
quan ly dao tao.

b. Viéc cham bai bdo cdo thue t€, d€ tai nghién ciu khoa hoc, tiéu ludn tong
quan dé tai ludn &n do hai can b9 cham ddc 1ap, theo thang diém quy dinh d6i véi

timg san phém. Két qua cham dugc 1am tron dén 1 chit s6 thap phan.

c. Xt Iy két qua cham diém. Néu didm cia hai can bd chim thi chénh léch
tr 1,5 diém tr¢ xudng thi didm béo céo thyc té, d& tai nghién ciru khoa hoc, tidu
luan téng quan dé tai lndn 4n 13 diém binh quan cua hai lan chdm; néu chénh léch
trén 1,5 diém thi hai cdn bo chdm thi thao lufn théng nhit d& dam bio mirc chénh
lech khong vuot qua 1,5 diém. Néu khong 1h6ng nhit duoe, Khoa Sau da1 hoc
chuyén Trudng tidu ban chuyén mon ctia chuyén nganh xem xét, quyét dinh muc

diém, ghi muc diém vao phiéu can diéu chinh va ki t&n vao phiéu chdm.
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Diéu 11. Stra diém thi, diém thanh phin, xem xét lai két qua ché

hoc ph%‘m

1. Trong vong 15 ngay ké tir khi thdng béo diém hoc phan, néu phai stra
chita diém chuyén can, thye hanh thi Truong b mon/Trréng hoc phén hodc nguoi
duoc ty quyén ndp @Mva bing vin ban(Phu luc 12) cd chit ky va ghi 18
ho tén Trudng b§ moén/Trudng hoc phin cho phong KT&DBCLGD va nhép dir

liéu cén stra [én mang theo quy dinh. Truong (Phé) phong KT&PBCLGD duyét
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stra va chi dao chuyén vién in va lru trit Bang diém hoc phan di sta diém (dong

thoi hity Béng diém hoc phin d3 in trudc khi stra chita).

2. Néu c6 nhim 1n khi nhap diém vio Danh sach va két qua thi két thic
hoc phén thi chuyén vién Phong KT&DPBCLGD phéi bio cdo Trudng (phd)
phong, trude khi sira diém trong c6t “Piém thi”, ghi 1y do sira vao cot “Ghi
cht’” va ky xac nhén bén canh.

3. Néu phai stra chita diém thi két thic hoc phén trong Bang didm hoc
phan thi chuyén vién 1ap bang diém d& nghj stra diém bing vin ban, Truéng
(pho) phong KT&BBCLGD cin ctr theo dé nghj, kiém tra tinh chinh x4c, duyét

stra, chi dao in lai Bang diém hoc phan.

4. Trong vong Wéc ké tir khi théng bdo diém thi, néu ¢é nhu
cau, ngudi hoc ndp don d& nghi xem xét lai két qua bai thi (Phu luc 13) cho Phong
KT&DBCLGD (Chi 4p dung cho bai thi tw luin, bai thi tric nghiém két hop).
Phong KT&DBCLGD tip hop don d& nghi, cac bai thi két thuc hoc phin cua

nguo1 hoc va to chirc xem xét, cham lai bai thi.

5. Phong KT&DBCLGD moi Trudng bd mén/Trudng hoc phin hoic ngudi
dugc iy quyén dén nhan don dé nghi, bai thi clia ngudi hoc, miu Bién ban chim
lai bai thi két thuc hoc phin (Phy luc 14). Truéng bd mén Truéng hoc phin phan
cong va chi dao 2 gidng vién (khéc véi 2 ngudi chim lan dau) chdm lai bai thi mot
cach dgc lap, béng hai mau myc (khac véi mau muc chim lan dau) theo quy dinh.
Truéng bd moén/Truéng hoc phin ndp lai két qua chim lai cho phong
KT&DBCLGD cham nhat 03 ngay lam viéc ké tir khi nhan bai chém.

6. Phong KT&DBCLGD tong hop két qua chim lai bai thi két thic hec
phén theo tung dot va bdo cdo BGH phé duyét trudmg hop thay ddi diém; sau &6
thue hién stra diém, in va luu trit bang diém theo quy dinh.

7. Phong KT&DBCLGD théng bdo trén cong thong tin dién tr cua
truong cho ngudi hoc két qua xem xét lai diém thi két thic hoc phén trong vong

10 ngay lam viéc ké tir ngay nhén don.

Digu 12. T6 chive cham thi tuyén sinh va t6t nghiép
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1. T6 chirc chdm thi tuyén sinh

Ap dung theo ding Quy ché tuyén sinh dai hoc, cao ding chinh quy;
Quy ché tuyén sinh, dao tao trinh dd thac sy, tién s§ hién hanh ctia B4 Gido duc
& Dao tao va qui dinh cta Trudng.

2. Té chitc cham thi tt nghiép

Hiéu treéng quyét dinh thanh 1ap céc tidu ban chim thi, truéng moén thi,
ban thu k¥ chédm thi. Cac tiéu ban chim thi, Phong KT&PBCLGD c¢b trach nhiém
t chirc thuc hién theo lich/thdi han chim thi & dwoc Hiéu truong phé duyét va
dam bao c6 mat it nhat 1/2 sé céan bd chidm thi va treéng mon thi trong timg budi

chém.
Piéu 13. Luu trit bang diém, bai thi két thiic hoc phin
1. Luwu trit bang diém

- Luu trit ban ctng: Phong KT&BDBCLGD hru trit bang diém gbc 1au dai
(gdbm Danh sach va két qua thi két thic hoc phan va Bang diém hoc phin). Pon vi

quén 1y 16p hoc phéan hru tri bang diém photo (néu cin), c6 déng du Khao thi.

- Liu trir ban mém: Sau khi hoan thanh céng vide khéo thi cta mdi ky thy,
phong KT&DBCLGD théng béo cho Trung tim CNTT d in va chuyén ngay 02 dia
bang diém cho phong KT&DBCLGD (Phong luu trit 01 dia, trung tAm luu & Trudng
luu trir 01 dia).

~

2. Luu oz bai i

Phong KT&PBCLGD chiu trach nhiém hru triv cdc tai bai thi két thic hoc
phén (d3 chim di€m) cia céc trinh d9, céc hé, cac hinh thic dao tao trong Trudng

g

theo quy éinh ctia B6 GD& DT.

Diéu 14. Cham diém doi méi phwong phap hoe tip

2=

1. Moi dé tai duoce trién khai thdo ludn trén 16p theo céc bude co ban sau:

a. Gidng vién chi dinh hodc thdm nhém bdo cdo. Nhom béo céo cirra 1-2

ngudi trinh by to2n bd hodc tmg phan bao cio dé tai thio uin.
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b. Gidng vién chi dinh ho#c cdc nhém ty néu nhén xét va néu cau hai cho
nhém bao cdo. Nhom duge chi dinh clr ngudi dai dién dé nhén xét va néu céu
héi. Nhom béo céo clr ngudi dai dién tra 101 céu hdi va tranh ludn (néu co6). Néu
con thoi gian, gidng vién cho phép trao d6i tu do (hoi, ddp) gilta céc sinh vién
cua lép thao luén véi nhom bao céo.

c. Cubi cung, giang vién néu nhén xét, danh gia tong hop vé kién thirc, k¥
niang thuyét trinh clia cdc nhom, cad nhén tham gia thao ludn. Két qué nhén xét,
déanh gid nay dugc ghi chép dé sur dung khi chdm diém d6i mdi phuong phéap hoc
tap cua sinh vién.

d. Céc hoc phén ngoai nglt c6 quy dinh riéng v t6 chirc git thao Iuén trén 16p.

2. Cham diém &6i méi phuong phap hoc tap

a. Giang vién déanh gia va cham diém chung cho ca nhém (diém trung binh).

Piém bai béo Diém trinh bay,
Diém trung cdo cua nhém bao v¢ cta nhom
binh cia nhém =

- Diém nhén xt, néu ciu
hodic h"l‘n‘ e
SLpaan VIVE CUE UM oy & thirgmp

(néu c0)

3

Giang vién tinh diém thudng cho nhom cé té chire sinh hoat nhém ding
yéu cdu chat lrong va cho céc sinh vién tham gia tich cwc gid thio luin nhom
theo huéng din cia giang vién.

b. Nhém thao ludn t6 chitc hop dé binh xét mitc 6 hoan thanh nhiém vu va
dong gop vao két qud chung cua nhom, va vigc chép hanh sinh hoat nhém cua timg
thanh vién, tr d6 1dp danh sich xép loai cac thanh vién nhom theo 3 mic, lam co
s¢ dé giang vién tham khao khi cho diém timg sinh vién: Mic 1 (loai A) - Nhiét
tinh, tich cue, ¢6 nhiéu dong gbp, dugc cdng thém t6i da 02 diém so véi diém
trung binh ciia nhém; Mirc 2 (loai B) - Tham gia & mrc d6 trung binh, cho diém
béng didm trung binh cia nhém; Méc 3 (loai C) - Tham gia khéng tich cuc, thu
déng, it déng goép, bi trix di tdi da 02 diém. Trudng hop khong tham gia, khong
chép hanh phin cong cha nhém, yéu ciu nhom trudng béo cdo gidng vién xir ly

theo quy ché cho 0 diém d6i mdi1 phuong phap hoc tép.



c. Giang vién xem xét chdm diém @i méi phuong phéap hoc tép cho timg

sinh vién (theo nguyén tic nhv cham diém toan bai thi két thiic hoc phan).
é@ﬂénh gi4 dim hoc phin
1. Dbi véi céc hoc phin Iy thuyét va thyue hanh

a. Piém hoc phan dugc téng hop tir céc diém thanh phan véi trong s6

dugc quy dinh nhu sau.

STT Piém thanh phén Véibic dai hoec | Véibic SBH
1 Piém chuyén cin 0,1
2 | Piém thuc hanh/Diém kiém 58 0,3

tra thudng xuyén

3 | Piém thi két thic hoc phin 0,6 0,7

Riéng hoc phin Triét hoc clia bic Sau dai hoc thuc hién theoThéng tu sb
08/2013/TT-BGDBT cua B GD va PT.

b. Piém chuyén cin dugc qui dinh nhu sau.
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1. Diém chuyén can duoc cham cén ¢t vao y thitc hoc tép trén lop v

vang mit ciia sinh vién theo céc mitc sau.
- Ving mit trén 10p tir 0 -10% s 1iét quy dinh ctia hoc phin: § - 10 diém
- Ving mét trén 16p tir trén 10 - 20% sb tiét quy dinh ctia hoe phin: 5 - 7.8 difm
- Viéng mit trén 16p tr trén 20 - 30% sb tiét quy dinh cua hoc phan: 3 - 4,8 diém
- Véng mit trén 16p tir trén 30 - 40% s tiét quy dinh cia hoc phan: 0,5 - 2,8 diém
- Vang mit trén 40% s tiét quy dinh ctia hoc phin: 0 diém

ii. Néu sinh vién bi khién tréch 2 lén (do vao 16p muén dén 15 phit) hodc bi
canh cao I lan (do vao lép mudn qud 15 phut), néi chuyén riéng gy mét trat oy,

ngu, viet bdy, khdng tuén thi diéu hanh cta gido vién s& ha mét bac; ndu bi dinh
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chi hoc tdp budi hoc 1 1an s& ha 2 bdc. M4t bac diém chuyén can ng v6i tir 1 dén
2 diém, do gidng vién quyet dinh can cir tinh chat vi pham va thai d§ cia sinh vién.

iii. Truomg hop sinh vién tu hoc c¢é sw hudng dan, diém chuyén can duoc
dénh gié thong qua viéc chép hanh ding ky han, ding nhiém vu dé ra trong quy
dinh cuia hoc phén va quy dinh ciia b mon.

c. Diém kiém tra thuong xuyén véi bac sau dai hoc duge tinh.
= (Piém bai kiém tra + Diém thao luin)/2

d. Piém thuc hanh la di€ém tich hop tir cac diém by phan: diém kiém tra
gitta hoc phéan; diém doi mdi phuong phap hoc tép; diém tiéu luan (néu cod).

1. Diém kiém tra giita hoc phan

- S6 luong bai kiém tra gifta hoc phén theo quy dinh: hoc phéan 1- 2 TC co
tir 1 &n 2 bai kiém tra, hoc phan > 3TC: ¢6 tir 2 dén 3 bai kiém tra

- Céc bai kiém tra tiy hinh thirc ¢6 thoi gian tir 15 - 20 phit d61 véi bai
trdc nghiém va 45 phit doi voi bai ty ludn, dugc cham nhu diém toan bai thi ket
thic hoc phan.

- Viéc ra dé kiém tra va cham diém bai kiém tra do gidng vién phu trach
hoc phan dam nhiém dudi sy ki€ém tra, gidm séat ctia Truéng bd mon/Trudng hoc
phan va dam bao yéu ciu theo quy dinh.

ii. Piém d6i mai phuong phép hoc tdp dwge cham theo quy dinh.

2. Doi voi céc hoc phan thuc hann

a. Diém hoc phan dugce tong hep tir hai diém thanh phan.

1. Diém chuyén can va doi mdi phuong phép hoc tap, véi trong so 1a 0,4

ii. Piém trung binh céc bai thuc hanh, trong s6 0,6.

b. Diém chuyén can va diém d5i méi phwong phép hoc tap dwoc cham theo
quy dinh, sau d6 x4c dinh diém thanh phéan thlr nhat bang s6 trung binh céng cla
ching.

c. Diém trung binh céc bai thyc hanh duoc xéc dinh bang sb trung binh
cOng cuia diém tat ca cac béai thyc hanh trong chwong trinh.
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3. Céch tinh diém hoc phin
- Sinh vién chi dugc tinh diém hoc phén néu khoéng vi pham didu kién du
thi két thic hoc phén.
- Diém hoc phén dugc tinh theo cng thic sau:
by, =X DK
Trong d6: Dy, Diém hoc phin, chim chinh xéc dén 1 chit s thip phén.
D;: Diém thanh phan i
K;: Trong s6 diém thanh phén 1
Pidu 16. TH chitc cdc k¥ thi két thiic hoc phin
1. D4i v&i dai hoe chinh quy va sau dai hoc
- Cubi mbi hoc ky, Truomg td chirc mét ky thi két thuc hoc phan. Trudng
hop dic biét do Hiéu trudng quyét dinh

- Ngudi hoc c6 du didu kién dy thi két thic hoc phén phai du thi theo diing

lich ctia k¥ thi. Néu thi khéng dat phai dang ky hoc lai theo quy dinh.

- Ngu¢i hoc khéng du diéu kién du thi hoic véng mat khong c6 1y do chinh
déng khi thi két thc hoc phin ndo d6 theo lich ciiz ky thi, sz phai nhan diém 0 d6i
véi hoc phén d6 d# tinh diém trung binh chung tich lity, xét didu kién budc théi
hoc va phai dang ky hoc lai theo quy dinh. Néu véng thi c6 1y do chinh déng va
duoc Trudng phong Quén 1y, Trudng Khoa Sau dai hoc dac tao cho phép thi sinh
vién duoc du thi két thic hoc phan & k¥ thi tiép theo (néu 6 lich thi hoc phén dé).

2. Déi véi hé vira lam vira hoc

- Xen k& thoi gian gidng day céc hoc phén, Trudng t6 chic thi két thic céc
hoc phin d3 hoc trréc d6 cho ngudi hocdu diéu kién dy thi. Dbi voi hé vira lam
vira hoc, véi méi hoc phin @i didu kién du thi, nguoi hocduge du thi tdi da 3 lan
(néu 14n 1, 1an 2 khdng dat) theo dtng lich thi cta Truong.

- Ngudi hoe véng mit khéng cé 1y do chinh dang khi thi két thic hoc phén
theo lich thi s& bi nhan didm 0. Néu c6 1y do chinh d4ng dwoc xin hodn thi dén ky
thi tiép theo. Hiéu truong quy dinh diéu kién va thu tuc cho ngudi hochodn thi.
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- Ngudi hoc hé vira lam vira hoc khong du didu kién dy thi, thi 3 1an vén
khong dat déi v6i hoc phin ndo do, thi phai ding ky hoc lai theo quy dinh (hinh

thitc hoc lai do Hiéu trudng quy dinh).
Pidu 17. T4 chirc chdm bao céo thue tip tdng hop va khoéa ludn tét nghiép

1. Viéc xét duyét @& tai, dinh muc huéng din, quy trinh, trach nhiém
huéng din va quan 1y ngudi hoc clia gidng vién hudéng dan; viéc chdm béo céo
thue tap téng hop, va khéa luan tbt nghiép, chuyén dé, luan van, ludn 4n duoc
thuc hién theo quy dinh riéng.

2. Nghiém cim ngudi hoc ¢6 hanh vi sao chép khoa luan tot nghiép... dudi
moi hinh thire. Néu sai pham s& bi xir 1y ky luét theo quy dinh.

Pidu 18. In Bang diém tt nghiép, x4c nhén két qua hoc tap

1. Diém trung binh chung tich lity theo thang 10 dugc lam tron dén hai chit s
thap phén va tinh trén co s& diém timg hoc phin d3 dugc lam tron dén mot chit s6
thap phéan.

2. Can ctr theo quyét dinh t6t nghiép ciia Trudomg, phong Khéo thi va
DBCLGD phéi hop véi Trung tim Cong nghé thong tin 1y dit lidu dé in Bang diém
tdt nghiép cho timg ngudi hoc. Giao Bang diém t6t nghiép cho don vi ddu mdi cép
Bing t6t nghiép.

3. Phong Khio thi va PBCLGD in va cdp lai Bang diém tot nghiép do Phong
Khao thi va DPBCLGD c4p lan dAu theo don dé nghi ctia ngudi hoc (Phy lucl5).

4. Phong Khao thi va PBCLGD in va xac nhén két qua hoc tap theo don dé
nghi cua ngudi hoc (Phu luc 16).

5. Nguoi hoc dé nghi cdp lai Bang diém t6t nghiép va xé4c nhin két qua hee

tap phai tra 1§ phi theo quv dinh.
Piéu 19. Thanh tra hoat dgng khio thi

1. Phong Thanh tra kiém tra, gidm sét cac hoat dong hoc tdp cia nguoi hoc,

trach nhiém ciia céc don vi lién quan thuc hién dling theo qui dinh nay.



2. Hoat ddng thanh tra thuc hién theo ké hoach dinh ky hodc ddt xut theo
quyét dinh ciia Trudng.

Chwong III

KHEN THUONG VA KY LUAT

Piéu 20. Khen thuéng

P61 voi nhimg cong chirc, vién chirc, gidng vién va ngudi hoc thuc hién tét
quy dinh nay, ty theo thanh tich s& dugc Hiéu truomg khen thuéng dinh ky hodc
@5t xuht, hodc d& nghi B6 Gido duc & Pao tao khen thudng theo quy dinh hign
hanh.

Pidu 21. Xir Iy ngudi hoc vi pham quy dinh vé hoat ddng khio thi

1. Xir Iy ngudi hoc vi pham quy dinh vé 1am bai kiém tra gifta hoc phan (ddi
v6i hoc phén 1y thuyét va 1y thuyét + thuc hanh) nhu sau:

- Sinh vién ving mit khéng c6 1y do chinh déang trong gi¢ ki€m tra (co
thoéng bao trudc) s€ phai nhan diém 0.

- Sinh vién ¢é 1y do chinh d4ng do khoa, don vi quan ly hodc co s¢ li€n két
d&o tao x4c nhan s& duoc dang ky du kiém tra lai, sau d6 giang vién phu trach hoc
phan s& t& chirc kiém tra lai trong qud trinh hoc hoc phan. Néu khéng dang ky
kiém tra lai s&€ phai nhén diém 0.

2. Xt ly ngudi hoe vi pham quy dinh vé thi két thic hoc phan: sinh vién bi
xir Iy ky luat trong gi¢ thi két thic hoc phin ¢ mirc khién trach s& bi trlt 25% diém
toan bai thi, & mirc canh cdo trir 50% va & muic dinh chi thi phai nhan diém 0.

3. Sinh vién vi pham céc quy dinh khéo thi khac s& bi xir 1y ky luét theo
guy dinh hién hanh cta Trudng.

Piéu 22. Xtr Iy don vi, e4 nhén vi pham quy dinh v€ hoat ddng khéo thi

D6i voi cac cdng chire, vién chirc, giang vién, ngudi hoc va céc ca nhén

ngoai Trudng dugc mdi tham gia thyc hién cdng tac khao thi néu vi pham Quy ché
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tuyén sinh ctia B Gido duc va Do tao v Quy dinh v& hoat déng khio thi cia
Trudng, thy theo tinh chét, mirc 86 vi pham s& bi xi Iy ky luat, xit phat hanh chinh
hoc truy ciru tréch nhiém hinh sy theo quy dinh ciia phép luét.

Churong IV

TO CHUC THUC HIEN

Diéu 23. TS chie thiye hién

1. Quy dinh ndy c6 hiu luc ké tir n&m koc 2019-2020, moi quy dinh
truéc ddy trdi véi Quy dinh ndy Géu bj bai bd.

2. Trong qud trinh thuc hién, néu cé vén @8 phét sinh hojc vudng méc,
d€ nghi céc don vi va cd nhin phén 4nh cho Ban Giém hiéu (qua Phong
KT&DBCLGD) ¢é kip thoi xtr Iy.
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DANHMUC PHU LUC

PHULUC1
TRUONGBAIHOC TEI[IOI\GMAI Ngady  théng n&m 20
NGAN HANG CAU HOI THI TRUONG BO MON/
TRUO’NGHOCPHAN
Hoc phén: ABC................
B{;‘»mc")n: e
SO tin chi: ....
Trinh 86 d30ta0: ovvivievvninnenns
Thoi gian thi:  ....... phut

MZu Ngin hing ciu héi thi tw luin, thi tric nghiém kéth hop (B4n cttng ndp Th B2)

ST ¢ 5 T |
T Nhém Noi dung clu hoi thi Chtrcmgﬁ\'hom
cdu hoi kidn thée
1 1 Cau 1 (... &iém): 1
Méu ngén hang cu hdi thi 1
2 1 Céu 1 (... digm): 2
Mau ngén hang ciu hdi thi 2 ,
40 1 Caul (.. diém): g
; Méu ngén hang céu hdi thi 3 '
4] 2 Céu 2 (... diém): . 1
Mau ngén hang ciu hdi thi 4
42 2 Céu 2 (... diém): 2
Maéu ngén hang ciu hoi thi 5
82 3 Céu 3 (... &iém): 123
Mé4u ngén hing c2u hoi thi 8 }
. !
F )
120 3 Ciu 3 (.. diém): 456
M2u ngén hang ciu hi thi 9

Ghi chi:

- B mén trinh by cdc cdu hoi thi theo Chieong/Nhdm kién thire nhie méy rén,

- Sir dung font chir Times New Komm e chit 12, cdch dong Single, 62 cm;

- Cot Chuong/Nhém hen thite ghi s6 nguyén (1, 23,123,789,...). Cdc cdu héi thi ¢6 néi dung tr ong cung
chirong, cung nhom kén 1 thire tisi ghi so nguyén g giéng nhau. Néu n, i aw:g Gu 161 thi la nhém her thike

= r

trong nhiéu chuwong thi ghi s6 nguyén 13 s6 8it cho nidm kén thie &6,




PHULUC?
MAu sozn d2 thi Tric nghiém Ichéch quan trén gify (Bin cing nép T3 DY)

TRUONG DAI HQC THUONG MAI Ngdy théng nim20
BE THI TRAC NGHIEM KHACH QUAN TREN GIAY TRUGNG BO MON/
TRUGONG HQOC PHAN
Hocphé.u:ABC.......................
BUDE  swawsasssrsmags
g ——— .
Thoi glan thiz .eeeeeeeenene. M3 @ thi:

Ciu 1: Sach s& 12 mdt gid tri quan trong & Nhit Bén, Khi ngudi Nhit Ban ding tién lam qua téng thi vzec
rira sach tifn trizde khi dem ting 12 hét sizc binh thudng. Péy 12 vi du vé mai TUONG. .. eerveeeeeen.Clia quic

gia nay.
A. Méi trudng vin héa
B. Méi trudng dao dirc
C. Mbi trudng kinh té
D. Mbi trudng nhén khéu

[<br>]

Cau 50: Thuy S¥ 12 qudc gia ndi tidng todn cdu v& tinh chich x4c & tinh tin cly Tong L.il doanh. Bidy
ndy 1y gidi vi sao nganh ngén hang Thuy S¥ lai &p dyng phrong thic quing cio qude t theo huéng:

A. Tigu chufn héa quing céo

B. Thich nghi hda quang cdo

C. Phéi hop cé tiéu chudn héa & thich nghi héa

ne‘u

LANTY

D. Tér ca cde dép dn

Ghi chi: - Font chit Times s New Roman eér ehit12.

- Phén héi Guge bdt Gdu i béng cum tix Chu ...: in dém. Noi dung hov duege irink bdy scu déu":”
- Phén p/z,rowg dn tra 101 (ddp dn) dugc aanh thif 1 lan gt l.4 A, B € vf' D

- Ddp an “ding” (ddp dn sinh vién can chon) luén la ddp dn A va duoc or'f" dn chit 4 (A. ). Khéng
gach chdn ddu “.”

- Trong fruong hop ¢6 dép dn dang "Tét cé cde phuong én irén déu ding” hode “Tdt cé cde dép én mrén
déuy sai” thi a’ap dn dc lubn la ddp dn D va dugce in nghiéng .

- Khong sit dung cong cu “Automatic bulleted lists” va “Automatic numbered lists* trong cdc cdu hoi
va ddp dn.




PHULUC3
MAu Ngin hing cdu hdi thi tric nghidm trén méy vi tinh (Bin céng ndp T3 DI)
TRUONG PAI HQC THUONG MAI

BQ MON: .....

NGAN HANG CAU HOI THI TRAC NGHIEM MAY
HOC PHAN: ABC (1\4_4 HQC PHAN)
SO TIN CHI: .

Béng trong sb trong mfi D& thi tric nghidm ABC (vi du)

Phln (s If“égsgg‘;h"éép £33 Pln b5 oA hoi theo phin | Gai o
1 I I ] 3
> 1 6 5 3 14
3 3 > 2 7
Z 3 3 2 3
5 5 5 3 Ts
5 ] 2 0 3
Teag| 20 19 11 50

M3i dé thi ¢4: 50 c4u, phén bd vio céc phin nhu trén. Ty theo hoc phin va tiy theo cach chia ciz B3
mén m sb Phin c6 thé khéc nhau

Tho1 gian thi: 60 phit 1dm bai

Font chit st dung cho Ngén hang 48 thi 13 Times New Roman; ¢& chir 12

Béng lwu ngén hing céu héi cho mot hoe phén

STT | Néi dung cfu héi Phirong én Bépén | Phin | Cp a0 |
A.Pépénl i
1 M&u ngan hing cu héi thi wic B.Dépén2 . 1 .
' nghiém miy 1 C.Bépén3 o B
| D.Bépén4 5
A Dépanl | |
i M?&u ngén hang ciu hai thi tric B.Pépén2 A . 5 |
- nghiém mdy 2 C.Dépén3 y 7 R
D.Dépén4 j |
|

A DPépénl |
250 Méu ngén hing ciu hoi thi tric B.Dépén2 A ' 9 . |
" | nghiém méy 3 C.Dép4n3 - 7
| D. Dép 4n 4 |




PHULUC4

TRUONG PAI HQC THUONG MAI CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA. ........ Doclép — Tw do — Hanh phtc

Ha Ngi, ngay thdng ndm 20...

THONG BAO DANG KY THAY BOV CHINH SUA
NGAN HANG CAU HOI THI, BE THI EOC PHAN
NAM HQC 20...-20...

. I-Danh séch cic hoc phin khéng c6 su thay dbi, chinh sira ngan hing cau hoi thi, d thi hoc
phén: ‘ :
1. Hoc phén 1 (...TC)

‘ II - Danh séch c4c hoc phén o6 sy thay i, higu chinh, bd sung hodn thién ngén hing cau hoi thi,
a¢ thi hoc phan:
1. Hoe phin 1 (...TC) (vi du)

TT |Nhémciu |STT ciu Néi dung thay déi Ghi cht
1 1 5,23 They mdi hoén toan

Z 1 36, 38-40 Chinh sira n$i dung

3 2 50,52 Thay mdi hoan toan

4 2 61 Chinh stra n6i dung

5 3 37,90 Thay méi hoan ton

6 3 99-102 Chinh stra ndi dung

2. Hoe phén 2 (... TC) (vi cu)

Truwdng phing Khio thi & BECLGD Trwdng B4 mén/ Hoc phén
(Xy tén)

Ghi chil: Néeu b mén khéng c6 bat kp su thay dot, hidu chinh ndo ma sir dung Ngdn hiang cdu hdi thi, dé thi cii thi
vdn cdn ghi cde théng tin ¢ muc I g ban ciimg vé Té Dé phong KT &DBCLGD,




PHULUCS

BO GIA0 DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUGUNG DA HOC THUONG MAI Dde 14p — Tw do — Hanh phiic

DANH SACH VA KET QUA THI KET THUC HOC PHAN

(HP Ly z‘huyet va thue hanh)
Déi tugng thi: Cde a6 tuong trink G ap Dai hoc

Téahoc phén:............... S6 tin chi: ............ L8 T cxs imess sthnnemmmenmemmensmans
MELE commmmmsning BAEPT svnsins Hocky:...Nim hocivuvvvvennn... .
BOmbn:.....ooveeennns Khoa:......cov...... Héi trudng/Bia phuong:............
Cathi:ioovvvniiiirinnnenn, Ngay thi: ............
N i siue | 2 |86 XV | pidm | PRD | Gt
IT| Hovatén MiSV | MiLHC . . s s :
gdthy | 1O ndp bai s 1 chud

W) €) 4 ) ®) | (7 @ 1O a0

: |
|
5 P ’ |
|
| !
° | ] |
| | | | |
i f N
— l | l g
SO béii......... S0 G4 BKDT:....... SV
SO 1 e S8 khdng 3 DXDT:....... SV
SobiénbénXL:...... (trong d6 BBKL dinh chi thi:... .. )
Ngay thdng nim 20
CBCT1 CBCT 2 Nguwdilédp danh séch X4cnhin @3 1am 4
(&Y, ghi rd ho tén) (K3, ghi 16 ho KY, ghi 18 ho tén) Tredng P.XTE&BBCLGD
i2r)
CB chm thi It oo CB chém thi 2

................................

Ngdy  thing nim20...

CB nhfp aié-:fl Truéng PXT&DBRCLGD
(X3, ghi 6 ho tén) (XY, ghi 1d ho tén)

Ghichil: Ap dung cho binh thire thi twe lugn, tie ludn két hop trde nghié¢m




PHULUCG
BQ GIAO DUC VA DAQ TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC THUGNG MAI Doclp —Tw do — Hanh phiic
DANH SACH THI HQC PHAN TRAC NGHIEM KHACH QUAN
(HP Ly thuyét va thuc himh)
Béi tuong thi: Cde asi tugng trinh @6 Pai hoc
Tén hoc phin: ............... S6 tin chit .uuvu...... LANthi covievceieereeeeeeee e,
L I g MEPT:..coviinnn, Hocky:.. N&mhoci....vvvunn....
BB yommssyssssnniio. Khoar....ovvvinnen. Hi truéng/Pia phuong:............
o R Ngéy thi: .........
. | Ma | Ky :
TT | SED Ho vi tén Mi SV 11\‘1;[[2 ‘ pxpT | OH
@é thi | ndp bai fan
(1) @ (3) 4) ) (6) ) 8) ®)
1
2 =
3
4
5
i
6 ! ‘\ i
| | ~1
i |
Téngsd: ......... baithi S8 &9 DKDT SV
SO bién banKL:...... (Trong d6 BBKL dinh chi thi......) Sé kh Ong 4G DXDT:....... SV
Ngiy thing =n¥m 20
CBCT1 CROYE Ngudilip danh sich X4cnhdn 43 1am &2
(Ky, ghi ré hg 1én) (Ky, ghi rd ho (KY, ghi 13 ho tér) Trwéng P.KT&DBCLGD

tén)

Ghi chi: Ap dung cho hinh thire thi TNKQ, béi thi chdm trén mdv chuvén dung,




PEULUCT

B GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAT HOC THUONG MAI Déclép — Tw do — Hanh phic

DANH SACH THI HOC PHAN TREN MAY
(HP Ly thuyét va thie hanh)

Déi tuong thi: Céc @61 tugng trinh é¢ Dai hoc

Tén hoc phén: ............... Sé tinchi: ............ LA sissaininsnmesanenmesenassons
MEALHP: .o, MaPT: ..., Hoe ki NEm HoCtuis vesennsssnns
BOmBs vonsmicisisisnsines Khoa!.......covvvnnnnns Hoi trudng/Pia phueng:............
Cathi: oo Ngay thi: ............
TT Hg va tén Ma SV M3 LEC PKDT Ghi chi
M 2) ) (4) () (6)
1
2
3 ]
4
5
6 |
L
86 dipthiz uevuens Y S0 ¢3 BKDT:....... SV
S0 biéa bén KL:....., (Trong 66 BBKL dinh chi thi......) S0 khéng da DKDT:....... SV
Ngay thdng  ndm 20....
) o ] X4cnhén G4 iim a3
CBCT 1 CaCT2 Ngwdildp danh sédch

) Trueéng P.XT&BBECLGD
(Ky, ghird hotén) (K3, ghi rd ho tén) (KY, ghi 16 ho tén) N

3 & £ b r . - r 3 r . " .Ar A b3 »aA - r T . -
Ghichil: Ap dung cho hinh thike thi trén mdy vi tink, bai thi duge chdm ne aong va hién trén mdy ngay sau khi SV

ket thiic lam bai,




BO GIAO DUC VADPAO TAO
TRUONG DAL HOC THUONG MAT

PHU LUCS

CONG HOA XA HQI CHU NGHIA VIET NAM
Doclip — Twr do — Hanh phiic

DANH SACH VA KET QUA THI KET THUC HQC PHAN

(HP Ly thuyét va thize hémh thi vén ddp)

Déi teong thi: Cée 36i tuong trinh dé Dai hoc

Tén hoc PhAn: vovvvveveeeeevivneeeno, SO tin chit .ooovvvrrennnn., LANtAE: cuveeeevees e e,
MELBPS «oneerersamsansmassasmonssses NEET: sopmmarave s Hocky:...N&mhoc!.oovvevvnnn.
BOMOE i tacuvina manersammnsenemsmes .8 T TN Hoi truong/Pia phuong:............
Crithils commmesmm i cnmmsmpnmmmsss ot L —
. _ Mi Ma Ky |Diém| BK | Ghi
Tr Ho va tén M3 SV i
LEC dé thi nhén thi T cku
(1 @) ) (4) 3) (6) (7) (8) ®)
1
2
3
4
5 |
i
6 | !
| |
S6dythir......... SV S6 éu DKDT:....... SV
Sébitnban KL:....., (Trong 86 BBKL dinh chi thi...... ) S6 khong &i DXDT:....... SV
Ngdy théng =nim 20....
Thir ky phdng thi Ngwoilép danh séch Xdenhdn §3 1am aé
(Ky, ghi rd ho 1én) (Ky, ghi rd ho tén) Trudng PKT&DBCLGD

Ngay  théng ném 20...

CB chém thi 1
(KY, ghi rd ho tén)

CB chém thi2
(K, ghi ¥3 ho tén)

Truéng B mén
(KXY, ghird ho tén)

Ghi chil: Ap dumg cho hink thie thi vén ddp, B mén nhdp diém va chuyén ban géc cho Phong KT va DBCLGD,




PHULUCSY

BQ GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUQONG PAT HOC THUONG MAI Doclip — Twdo — Hanh phiic

DANH SACH VA KET QUA THI KET THUC HOC PHAN

Béi tuong thi: Cdc @éi tzong SDH

Tén hoc phin: ............... Sé tin chi: ............ Lan thi: ............
MELED: o coummimmiona MEPT: .cccvivinnnn, MiHP:............
B6 mén/Truéng HP: ...... Hoc ky:....N&m hoc:... Ky........ Khéa:........... _
(6F:1 111 R Ngay thi: ............ Héi trudmg/Pia phuong:
= . Ma £ Ky +%
Ma M S6 ¥ 1
TT Ho v tén 5V Isz . % Bie‘m DKDT Ghl
- adthi| | pgppai | tH chd
)] 2) €) 4) (%) (€) M (8) ®) (190)
I
2
3
4
5
5 |
| L |
SO bai:......... S6 &1 BKDT.......... HV
SO sivansren SO khéng G BKDT:.......... HY
SObitnbanKi:...... (trong &6 BEXL @inh chi thi )
Ngiy <théng nim24....
Lip danh séch Xécnhén 83 13m g8
EBETT CBLT 2 Trudngkhoa SBH  Truéng P.KT&BBCLGD
(XY, ghi 10 ko tén) (K, ghi ré ho (K7, ghi 3 ho tén) (KY¥, ghird ho tén)
1én)
CBchémthi 1t .ovvivrevrecrnn ., CB chém thi 2:

................................

. Ngdy  thing nim29...
CB nhip diém

(K, ghi 76 ho tén) Treéng P.XT&PBCLGD
(KY, ghi 3 ho tén)

Ghi chit: Phong KTva DBCLGD nhdp &iém vé huu bén gée; Pon vi quan I I6p, B3 mén/Treong HP hay bén sco,




PEULUC 10

BO GIAO DUC VA PAO TAO

CONG HOA XA HQI CHUNGHIA VIET NAM
"TRUONG DAI HOC THUONG MAI

Bocldp — Twdo —Hanh phiic

KET QUA THI HQC PHAN TREN MAY
) (HP Ly thuyét va thuc hanh)
P01 tugng thi: Cde déi tuwong trinh dé Bai hoc

TEnBOC PHAN: vuevisiceesensenennens Sé tin chi: ............ Linthi: ...............
MELHP: ..ccviiiiiiviieiinensnnniens MaPT: . ecverennnnn. Hoce ky:....Nam hoc:...
j=ToR 111e) « H R Khoai.....oovvvvens Fhong méy:...............
GBI i smmsmemmmm s psess Ngay thi: ............
Ky
T Ho va tén M3 SY sz | ISC |DTL |Bdrng| Saj Eriheas DKDT
LEC | 5 . ; tén
de thi thi
(1 @) 3) (4) i@ @] @] ©a)y an | a
1
2
3 1
4 ] ]
| |
5 | | |
{ 1 | f
£ ! [ | i
o | | |
| | | | I |
SO du thi: ......... SV S0 & BKDT:....... SV
SO biénban KL....... (Trong é6 BBKL dinh chi thi......) S0 khong & DXDT: SV
Ngay thdng rnim29...
CBCT 1 CBCT'2

Xdc nhin két qua thi
(KY, ghird ho tén)

Ghi chil: Két thic ca thi, cdn b6 TTCNTT
cho Phong KT va DBCLGD.

Xécnhén két qua thi
(KY, ghird ho tén)

in bang diém, lay day & chir i ver chuyén ben gbc cumg Danh sdch thi




PHULYUC 11

CONG HOA XA HQI CHU NGHIA VIET NAM
" Docldp — Twdo — Hanh phiic

BO GIAO DUC VA DPAO TAO
TRUONG PAT HOC THUGNG MAT

KET QUA CHAM BAI THUC HANH

(HP Thuc hink)
D6i twong thi: Cde &6i twgng trink 69 Dai khoc
Tén hoc phén: ............ S8 tin chi: ......... LARthiz v,
MELHP: ..ccovviininenn, MEPT:............ Hocky:...Nimhocioovvvevron..n.
BOmén:....ocvvinnnn, Khoa:............... Hoi trudng/Pia phuong.............
Cathi:.....cooeeenennnn, Ngay thi: .........
. Diém bai thue hanh Sinh vign ky .
TT | Hovittn |MasSV IE: Gaf
Bail| Bai2 | Bai3 | Biil | Rai2 | Baj3 | SEE
(1) @) @) “) (5) (6) (7 (8) (9) (10) | (11)
1
|
2 i
3
4
5 J
l |
5 |
| | ] |
Tong sé: ...... Sv S0 &0 DKDT:...... SV
SO khéng & BXDT: ... SV
NEY v théng......nfm 20......

Gidng vién gldng day
(X3, ghi rd ho tén)

Tredng B mén
(KY, ghi rd ho tén)

Ghi chit: A'p dung cho hoc phin thue hénh, B6 mén nhdp diém va chuyén bén goc cho Phong KT'va DBCLGD.




PHULUC 12
KHOA CONG HOA XA HOI CHU NGHIA VIET NA.M
BO MON ... Déc l&p - Tu do -Hanh phiic
BON DE NGHI

Vi siea diém ...

Kinh giti: Phong Khio thi & DBCLGD

Legi | Didm | Didm |

SIT |Hoténsinhvitn | MiSV | Ténhoephin | Ma LépHEP |7 | & -
alem | ca maol

1

2

.............................

Xin trdn trong cam on !

Ha Ngi, ngéy thidng  ndm 20

Truwdng don vi (B mén) Nguwdi dé nghj
T’ T . T - Trr . ~ T -~
(KY, ght rd ho tén) (K3, ght 3 ho tén)

Ngay nhén don:

Ngudi nhén don:




PHULUC 13
CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap - Twdo - Hanh phiie

DON DE NGHI XEM XET LAI KET QUA THI KET THUC HQC PHAN

Kinh gti:  Phong Khdo thi va BRCLGD

Ho va tén sinh VIEn/HV: .vvevveeniviiieeeee Ngéy sinh: .oovoevvvreennnnn
ME sinh VIEWHV & oo Lép hénh chinh: ...............
Diénthoai lignhé: .......... Léphocphén: .o.wvenvnn

D& nghj xem x4t lai k&t qua thi hoc phén sau:

Tén hoe phén M3i LHEP ‘ Ngiy thi Diém thi —j
|

Xin trén trong cdm on!

Ha Ngi, ngay ... thing .. .. ndm
Phdng KT&PBCLGD Ngutilim den
Ngay nhén don: (KY, ghi G ho tén)

- Khi ngp don phdi xudt trink thé sinh vién, khéng dwoe ngp ho nguci khdc

- Mbi don ding cho mdt hoc phdn.




PHULUC 14
BO GIA0 DUC VA DAO TAO CONG HOA XA HOT CHU NGHIA VIET NAM
TRUQNG DAI HOC TEUONG MAI Béc lap - Te do — Hanh phic

BIEN BAN CHAM LAT BAI THI KET THUC HQC PHAN

EIOML Y BGRY. oo onarormsrwes sumanusssuesssss s ssnemamn eomasmmsy s s oo s
Chiing ti gbm:
T Trudng Phéng KT & DBCLGD

o2 On@:(Ba) ................................. Trucmcr BOmOn/HP.......ovevnnnnn,
T6 chire chim l2i bai thi két thie BOC PRAD: oot
Clasinh VIEn/HV: oo Masinhvien/HV: ......ooooii
MELHE: siisitiasnrsmmsnmmessvsssspssonssssssssss, LopHPiovviviiiieeiiiiiee e
theo don d2 nghi clia sinh vien/HV, véi kit qua nhu sau
CRAM 10 1t oeeremneeooes oo
CHAM 180 21 cocovvrrevenseeesnesoeeess e eoess oo

Gifo vitn chim 130 1 Gifo vién chim 13n 2
e L acospesess 853338 banencomemmares s
7 B B e AR memmarm s TR

TRUONG PHONG KT&BRCLGD TRUONG BO MON/EP
(KY, ghi vG ho tén) (XY, ghi 76 ho 1én)

Ghi chil: Néu diém chdm 1én 2 F oanc V6 Gitm chdm Ién 1 thi hai gido vién chém 1dn 1 chi ghi ho tén,
khéng cén kyvao bién bén nay.




PHU LUC 15

CONG HOA XA HOQI CHU NGHETA VIET NAM

Dfc ldp - Tw do - Haonh phiic

DON DE NGHI CAP LAI BANG BIEM TOT NGHIEP

Kfnh gti: Phong Khio thi va BBCLGD - Trwdng Bai hoe Thieong mai

(7 kg —— KA S VS VLR AR SAE ih e m e S B SR
Ngiy, thang, REM SIA: cooooveveeerseoneccreesseeeseesseeenees s esssssess oo
SO CMIND/Can cuGC cOng QAN ovevvvevereeesseee oo T ——
NE&Y C&D oo eceerns st NOT CAD oo
La sinh vién/Hoc vién 16p hanh chinh: ..o ME SVHV: e,
Nim tét nghip: e Disn thoai Hen ha: oo, ——

61 lam don ndy kinh @ nghi Phong Khao thi va B2m bao chit lugng gido duc cap lai

Béng Czé tt nghiép, ly

B ek 88 s et
Xin trén trong cam on!
Ha Ngi, ngay .. ... thang nam ...
Phéng KT&BBCLGD Nguwti lam don
Ngéy nhén don: (KY, ghi ré ho tén)
Ngudi nhén don;
Chit §i:

- Dom viét trén gidy A4

- Xhi ndp don phdi xudt rinh gidy 16 tiry thén




PHULUC 16
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc Idp — Tir do — Hanh phiic

DON DE NGHI XAC NHAN KET QUA HOC TAP

Kinh giti: Phong Khéo thi va Dém bio chét legng gido duc

--------------------------

La sinh vién 16p hanh chinh........... voeee M SIDh VIER: .o,
Dién thoai lién hé: S—————————————— A
3¢ nghi Phong Khio thi v& Dam béo chit luong gido duc x4c nhan ké

Em lam don néy kinh 628 ng
qua hoc tép cho em, Iy do:

.........................................................................................................................................
...........................................................................................................................................

...........................................................................................................................................

Ngay nhén 6n: oo, HANG&i, ngdy  théngz nim
Ngudi lam don

Nguti nhén don

(Ky #€nva ghi & ho tén)

- Bon viér rén gidy 44
B4

- Khi ndp don phdi xudt trinh gidy 6 13y thén




PHU LUC 17

BQ GIAO DUC VA DPAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUQNG DAL HOC THUGNG MAI Doc 14p — Tw do — Hanh phiic
BANG PIEM HOC PHAN
Di tuong thi: Cde 467 tuong SDH
Tén hoc phn: .....oceeeeevevveviessnnnn S8 tin chit vvvvvrinnn. s, I
MALHP: svisiinssmremmmrvorssmsssrmoninns MEPT: .o, Hoc ky:....N&m hoc:.........
BOMIOR: veimmvimiiisinemsmnercmssosumsemns Khoa:....covvvvvvivinennnn,
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Giang vién giéng day 16p HP: T
. Ngay ...... thing ... ndm 20......
Ngwdilédp bing Giém Trwéng P.XT&BRBCLGD
(KY, ghi 16 ho tén) (XY, ghi rd ho tén)

Glii chit: Khong dp dung cho HP Trist hoc NC. Phong KT va PBCLGD Idp bang @iém vé hew bam géc; Pon vi quan Iy
Icp, Bé mon/Trucng HP ha bem sao.




PHU LUC 18

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUQNG DAL HOC THUONG MAT Décldp — Tw do — Hanh phiic
BANG PIEM HQOC PHAN
(Ly r]zuyer va thye hanh)
Déi tuong thi: Cde ddi twong trinh dg Pai hoc
Ténhoc phdn: ....coovevveeenesisnn S6 tin chiz ..vvvueeennnn, Lanthit .oiveeeeieinann
ME LHP? wnsomninin sermmmms s svsse MEPT! i inrnanenammamcssos Hoc ky:....N3m hoc:.........
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Thong ké diém hoc phin
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Giang vién phy troch HP: ..o
. Ngay ...... thang ... nim 20......
Ngwdildp bing diém Truéng P.KT&DBCLGD
(KY, ght rd ho tén) (KY, ghi r& ho tén)

Ghi chit: Phong KT va DBCLGD hey bén 80c, Dom vi qucm 1Y Idp, BS mén heu bén sao.




PHULUC 19
BQ GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HOC THUONG MAT Péc 18 — T do — Hanh phiic

BANG PIEM HOC PHAN
(HP thuc hanh)
Déi tuong thi: Cde @i tuong trinh 36 Dai hoc

T hoc PRAD: cuvvviveee e eeere e, S& tin chi:
L —————————— Hoc kv:....... NEm hoc:..vvvveenannnnn.,

Diém hoc phin
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BEY woasen thing nim 20.....
Gidng vién gidng dey Trutng B mén
(K¥, ght 16 ho tén) (KY, ghi r6 ho tén)

Ghi chit: Phong KT va DBCLGD heu bén goc, Don vi quan Iy I6p, BG mén heu ban sac.




