PHU LUC
QUY CHUAN TRiNH BAY BAI VIET

1. Tén bai viét va tdc gia

- Tén bai viét phan 4nh tryc dién ndi dung ciia bai viét. Tén bai viét phai viét chit in
hoa, in d4m, cén giira trang.

- Tén téc gia ghi 10 hoc ham hoc vi va ho tén diy di, in ddm, cin théng 1 phai, dé
footnote phia cudi trang ghi Email téc gia, don vi cong tac.

Vi du:

PAO TAO NHAN LUC TRONG BOI CANH CHUYEN POI SO
PGS.TS Nguyén Viin A'

2. Ciu tric va thit tw trinh bay:
- Tom lwgc va tie khoa:
Céc tir; “Tom luge; T khoa; Abstract; Keywords: in dédm. Phin noi dung tém

lugc in nghiéng, theo mau sau:

Tém lwge: Cing voi qud trinh toan cau héa dang dién ra trén ca bé réng ldn bé sdu la sw phdt
trién va thay déi nhanh chéng cila cong nghé san xudt kinh doanh da va dang dnh hwdng truc
tiép dén e hrong lao dpng cila timg quéc gia va trong tiemg 16 chirc, doanh nghiép....

Tir khéa: Thi: lao lao dong, tién hieong, phiic loi, ...

Abstract: Along with the ongoing globalization process on both breadth and depth, the rapid
development and change of production and business technology has directly affected the labor
Jorce of each country, each organization and each company...

Keywords: Compensation, wages, benefits, non-financial remuneration...

- Npi dung bai viét bao gdm: Pt vin dé va Nbi dung chi tiét.

- Tai liéu tham khdo

Chi bao gbm cic tai liéu dugc trich din, sir dung va dé cép toi dé ban luan trong bai
viét. Tai lidu tham khao sép xép riéng theo timg ngén ngit (Viét, Anh, Phép,...). C4c tai
liéu nuéc ngoai phai gilt nguyén van, khong phién am, khéng dich. Tai li¢u tham khao
xép theo thir tr ABC theo ho tén tic gia theo thong 1& cua timg nudc (tic gia 1a ngudi
nude ngoai xép thir tir theo ho; tic gia 14 ngudi Viét Nam xép thir ty theo tén), hoic tén 6
chirc phét hanh theo thir tir abc; tai lidu tiéng Viét dua Ién truéc, theo mau sau:

TAI LIEU THAM KHAO
Tiéng Viét
1. Nguyén Vin A (2020), Qudn tri nhdn tai, Nha xuét ban Théng ké, Ha Noi.
2. By Cong thuong (2010), Bdo cdo tong két 5 ndm...., Ha Nbi.
Tiéng Anh
3. Timothy J.Gallagher & Jozeph D. Andrew (2003), Financial Management - Principles
& Practice, Prentice Hall,
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3. K§ thudt trinh bay

- Bai viét bi'mg tiéng Viét, dugc trinh bay véi ¢ chit 12, stir dung font chit: Times
New Roman. Dan dong: Single; Cén 1&: trén 2,0 cm; dudi 2,0 cm; phai 2,0 cm; duéi 2,0
cm. Bai viét trinh bay t6i da 12 trang.

- D4nh sb d& muc: Trong phin ndi dung chi tit cia bai vibt, cac & myc 16n phai
viét chit in hoa, in dam, canh trdi va dugc d4nh s lién tuc theo chir s§ A-rdp. Cac tiéu
muc cép 1 (vi du: 2.1. ) 13 chir dém; céc tidu muc cdp 2 (vi dw: 2.1.1) la chir in nghiéng,
dam; céc tiéu myc tiép theo in nghiéng.

- Trinh bay bang biéu, hinh v&: C4c bang dit liéu trinh bay trong bai viét dugc ghi
théng nhét 1a Bang. Céc bang dir liu phai la dinh dang béng (table) trong phan mém
Microsoft Word. Cac dd thi, bidu 3, so dd trong bai duoc ghi thong nhét 1a Hinh. Céc
bang va hinh trong bai viét phai dugc dénh s6 riéng biét va theo thtr tu lién tuc bing chit
s8 A-rap, sb thir tw dugc dat sau tir “Bang” hofc “Hinh” (vi du: Bang 1, Bang 2, Hinh 1,
Hinh 2). M3i béng/hinh cin phai c6 tén twong img mo ta chinh xdc ndi dung cua
bang/hinh. S6 thir tw va tén bang /hinh dugc dt & vi tri phia trén cling ca bang/hinh d6
theo phuong chidu ngang, chit in ddm. Cac bang/hinh trong bai viét phai dugc vién dn
ngudn. Ngudn dugc dit dudi ciing ciia bang/hinh, chir trinh bay in nghiéng khéng in dém.
Cac ghi chi ciing cin duge dua vao dé giai thich thém cho bang/hinh trong truong hop
cén thiét.



